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Department of Education S

Bureau of Student Support

Home 3 WhoWere > Diviion o Lesmer Sipport > ? The Bureau of Student Support oversees programs targeted to New Hampshire students most in need of additional support,
including special education students, migrant students, and students whose first language is not English, in order to help provide an
education for all.

Special Education

Special Education is charged with state laws that ensure a free appropriate Commissioner Frank Edelblut promoted Rebecca Fredette to serve as the Department's Special

‘public education for al children undyumhwnh mmbrmm: in New Hampshire. Given this charge, the Mission of the Special Education Director within the Bureau of Student Support in November 2019. Fredette had spent the

Education for children and y isabilities by providing and promoting leadership, previous year and a half as an educational consultant within the Bureau, serving as a member of the

technical asistonce and collobortion sateide. Compliance, Improvement, and Monitoring team. In her new post, Fredette oversees the
Department's special education, Title I, and migrant student programs.

Fredette has been an educator in New Hampshire for the past 26 years. She has worked as a special

The Bureau carmies ol its mission by

+ Guiding the conti and g of spei ton and 2 ; : 45 8
~ Supporing efectve sotegies and specisined supports for preschodt age s to parcpate B " education teacher, a special education coordinator, an assistant principal, and a principal. Fredette
preschool acthtes; also worked in the private sector in a residential facility for students with unique challenges
+ Supporting effective instruction, specialized services, and supports for students with disabilities to participate and progress in the general academically and behaviorally.
curricutum; g &
+ Creating partnership: ' indivi senvices and supports for students with disabiliies: Special Education
» Providing and supposting hgh qualty professi ties for teachers, specialists, parents, and other interested parties; Provides and promotes leadership, technical assistance and collaboration statewide to ensure that all children and youth with disabilities receive a free,
+ Supporting Institutions of Higher Education in the professional development and preparation of qualified teachers and specialists to assure appropriate, public education.
appropriata support for students with disabilfies: d E .
+ Improving and uliizing effective data collection systems that support the provision of quality Migrant Education (El Programa de Educacién Migrante)

» Disseminating informati ial education rul latior rofessional devel Nt activiti d i ictices. % 9 2 =
minating information on special educaton rules, reguiatons, p nal development activities, and promising practices. Addresses the unique educational barriers faced by migrant workers and their families in the state.

Please select a ink for more information on the topic: Title 1
« Accessibilty B ot : 2 g
« Agproved Private Special Education Programs Title il Offices provides technical assistance and training to teachers, administrators, and other stakeholders; collects data about EL students; awards
+ Complaints Title lll grants to school districts; and provides educational resources which enable teachers, parents, and administrators to help English Language
+ Compliance and Improvement Monitoring Leamners succeed academically and socially.
- Dan 2 3 2
« Eoms and Resources Universal Design for Learning (UDL)
- BiscalFinancial,Granis and Conracts A sset of principles to develop learning environments that give all individuals equal opportunities to learn.
» Laws/Rules/Policies
» Memorandums Bureau Staff
~ New Hampshire Special Education (NHSEIS) i i
~ Preschool
« Professional Development and Training Contact
» Brogram Aporoval
+ Senices Rebecca Fredette
~ State Advisory Committee on the Education of Students/Children with Disabilities (SAC) State Director of Special Education
» State Performance Plan (SPP and Annual Performance Plan (APR}; Indicators Bureau of Student Support
- Universal Design for Leaming (UDL) (603) 2716693
+ Other Links Rebecca Fredetteadoe.nh.gov

The Department of Education, Special Education page is a wealth of important
information. By selecting the blue links you can quickly access information such
as:

e Laws/Rules/Policies:
o NH Standards for the Education of Children with
Disabilities
o The Guide to the NH Standards for the Education of
Children with Disabilities
e Memorandums
e Bureau of Student Support

o Bureau Staff 2|Page




Adding User Access to the
NEW HAMPSHIRE SPECIAL EDUCATION INFORMATION SYSTEM (NHSEIS)

External Single Sign On User Account - myNHDOE

Districts determine the NHSEIS User Type assigned to each user. This User Type determines the user’s authority in
the NHSEIS system. The User Type (role) is also on the NHSEIS link in myNHDOE.

The following User Types must access NHSEIS through myNHDOE: Case Manager, District Administrator, District IT
Administrator, SAU District Administrator, SAU System Administrator, SAU System Staff, and School Administrator.
The IEP Team Member User Type can have access added through myNHDOE or direct local access using the district
NHSEIS web address.

New staff should create their myNHDOE account.

To add user NHSEIS access through myNHDOE, login to myNHDOE or have new user create
an account. https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

b T Tt mmmregee mige i | mmsgims e eegeieey e | meegim - oggeegeesy teemei qm | mmegimn Ciggnegmemy Semewn ) e oo g e nemee s S eneiimc ) s miemoiim e s epeemne - . - R

q NH DOE Home Additional Resources ¥ Help ~

myNHDOE Login LOGIN TROUBLE INSTRUCTIONS
Before opening a support ticket, please read below
Usermname
New user? Create an Account

Existing myNHDOE user?

Forgot Usermame/Password

Password @ 0
Use the Forgot Username/Password wizard

Disabled account?
Use the Forgot Username/Password wizard to re-enable your

) account and reset your password
Login 93

Locked out of your account?
Try logging in again later using the
Forgot Username/Password wizard
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https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

Once the user account is created in
myNHDOE, the district authorized staff
can add the NHSEIS system and role link.
(role=NHSEIS user type) The authorized
staff must have myNHDOE Security
authority. This person is often the district
idsee coordinator or authorized Special
Education staff. This person must also be
authorized to add NHSEIS in the myNHDOE
system.

Instructions: Authorized
person logs into
myNHDOE. Clicks
“Security” then “Users”,
enter users name or user
name, then click “search
users”. On the correct user
account click “Manage”.

q NH DOE Home Additional Resources ¥ Help ~
= Systems & My Profile O Security
Security "
g Users 97 Customer Support L@ Security Repo

Add new users, remove users, and update View and update user requests for help View user security reports
user security rights, and/or clone system

users

Step 1: Authorized person logs into
myNHDOE.

Step 2: Click the “Security” button.

Step 3: Click the “Users” button.
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v NH DOE Home  Additional Resources ¥  Help ¥

= Systems
Security - Users

Search Options

Last Name;
Hersh
E-Mail:

SAU:

Institution:

Educator Assignment options

School Year:

0 Security
Add a New Us
User Name:
Account Status:
v
School:
v v
User Role:
¥ v

button.

Step 4: Enter user name(s)
and click the “Search Users”
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Users

Show 50 $+ users perpage Page: 1 -
Step 5: On the
Correct user CI |Ck Manage Edit User Name Last Name First Name M Educator ID Status Last Login Disable
l\/lanage Manage Edit | thershhh Hersh Terry Active 7/19/2019 |

q NH DOE Home  Additional Resources ¥  Help ~

= Systems - My Profile U Security

Profile - Terry Hersh (e,

q NH DOE Home Additional Resources ¥ Help ~
name?
Alternate Email: Logins: 1932 Updated: Terry Hersh - 7/19/2019
User Roles
H o
Step 6: Cl |Ck Add User Add User System Role Copy User Roles From Another User Disable All User System Roles
” [
SyStem ROIe | Edit | 1D System Role SAU District | School | Institution Active | Delete
Edit 191211 myNHDOE DOE Security True Delete
Administrator Assign
Systems
Edit 266064 @ i4see DOE Security True Delete

Administrator

Edit 298396  NH Special Ed SAU System NH LEA True Delete
Information Administrator - Training Training
System

6|Page




Step 7: Select the System: NH Special Ed
Information System

Step 8: Select the Role: The role refers to the
NHSEIS user type.

Roles: Case Manager, District Administrator,
District IT Administrator, SAU Authorized
Official, SAU District Administrator, SAU
System Administrator, School Administrator or
IEP Team Member.

Districts are authorized for only their own SAU
or District.

Home

% NH DOE

The screen shot shows a user with
access to the MYDOE system with
the authority to Assign Systems.

Additional Resources ¥

Alternate Email:

User Roles

Add User System Role

Home Additional Resources ¥

Help ~

= Systems & My Profile

Add New System Role User

You are adding a new system role user to myNHDOE.

Please fill in the system role user information below and press the Submit button.
Username: thershhh-Terry Hersh (41497 )

System: Role:
NH Special Ed Information System v Case Manager

SAU:

Concord SAU Office v

Press the Submit button to SAVE the new system role user

0 Security

Steplofl

(cova [l

Help ¥

Logins: 1932 Updated:

Copy User Roles From Another User

name?

Terry Hersh - 7/19/2019

Disable All User System Roles

| Edit

Access to i4see system and access

to the NHSEIS system for the NH Fait
LEA Training site. The account is

Active = True, Inactive=False. Edit
The user does not have access to -
NHSEIS in Bow because the system g

is not active, i.e. False.

ID

191211

266064

298396

218629

System Role SAU District | School | Institution Active | Delete |

myNHDQOE DOE Security True Delete
Administrator Assign
Systems

i4see DOE Security True Delete
Administrator

NH Special Ed SAU System NH LEA True Delete

Information Administrator - Training Training

System

NH Special Ed Case Manager Bow SAU Office False Delete

Information

System

7|Page




Q}_’ NH DOE Home  Additional Resources ¥  Help ¥

Alternate Email: Logins: 1932 Updated: Terry Hersh - 7/19/2019
For users not entered in NHSEIS: Once User Roles
user |Og$ |nto MYDOE and CIleS the Add User System Role Copy User Roles From Another User Disable All User System Roles
NHSEIS Ilnk' thelr user prOfIIe WIII Edit 1D System Role sAU District | School Institution Active Delete
automatically load into NHSEIS. . ! ! _ ! ! ! '
Edit | 191211 @ myNHDOE DOE Security True Delete
Administrator Assign
. . Systems
If the user has a profile in your SAU
NHSEIS, district staff will need to enter e e e B |
the 6 digit user code in the users _ _
) Edit | 298396 | NH Special Ed SAU System NH LEA True Delete
NHSEIS pr0f||e_ The screen Shot ShOWS Information Administrator - Training Training
System
the user code for the NHSEIS SAU
HI Edit 218629 | NH Special Ed Case Manager Bow SAU Office False Delete
System Administrator 298396 for the =
NH LEA Training site. B
If user already has an account in NHSEIS enter the 6 digit code in Users NHSEIS account.
s
NHsElsbypcGEmcaﬁm Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Vlain Menu | p Students | Wizards | SmartLog | | Y Info | Users | SuperUser I)LﬂyProﬁle I| Send Us A Message | PCG
Edit User Information Terry Hersh
& New Maill
1 oy | == —"
User Name: [aaa | %

user Code: * ﬁ Location of 6 digit code
pateorBith: | |[o

School gency: |-this school system- v|?

Gender:

Account Type: \ External Single Sign-On Account v
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Home  Additional Resources ¥

Help ¥

= Systems

& My Profile

System/Role Listing

ordered by the systems that you use most frequently

@ 14see

DOE Security Administrator

User logs into MYDOE and
chooses the system to access,
such as the NH Special Ed
Information System Case
Manager — Conway SAU Office

Some users can have access to
multiple NHSEIS sites.

User selects NH Special Ed
Information System

System
Multiple roles available

= Systems

System/Role Listing

ordered by the systems that you use most frequently

a b 1
NH Special Ed Information

System

CA

SAU System Administrator - Qut Of State

Nietnrte
pistncts

I NH Special Ed Information

System
SAU District Administrator - Concord SAU
Office

NH Special Ed Information

New Applicant

& My Profile

o ¢ cll
NH Special Ed Information

System

(EIS)

SAU System Administrator - Training -

NH LEA Training

0 Security

Q Educator Information System

0 Security

i NH Special Ed Information
System

Case Nn”-‘,{}“! - Conw dy SAU Office

9|Page




To add user in NHSEIS, account type: Local, login to NHSEIS using the web address for
your district. https://nhses.ed.state.nh.us/nhSAUNAME/

Example of Concord NHSEIS web address: https://nhses.ed.state.nh.us/nhConcord/

NHSE’ SWPC(,&MM Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | Students | Recent Students | Wizards | SmartLogbook | Schools | School SystemInfo | Users I)My Profile || Send Us A Message | PCG

., " Message of the Day
\" —
Edit Message
Criteria for Selecting Users to View & New uail Se I eCt U Sers on th € main
Schoel: [ All Schools v] % menu ba r
Check All| |Check None|
[[]8S0 Default (No Access) [ | State General User
[] School Administrator [] SAU System Administrator
[ Provider [] sAU System Staff
User Type(s): ¥ [ Case Manager [ Transfer
(check none to match all)
[] District IT Administrator ["] General Ed Teacher
[J1IEP Team Member ["] SAU District Administrator
["] state Compliance Monitor [ ESS Transfer
["] Program Approval Manager [ | NHSEIS Trainer
[] District Administrator CI i C k o A d d
User Last Name: l:l [ Exact Match 9 N U
”
User First Name: l:l [ Exact Match 9 eW S e r
=Y
User ID: l:l [ Exact Match 9
Sont i By: *
[ View Userfs) |
[ View Previous Search Resuls | 10| Page

‘) Add New User | 92



https://nhses.ed.state.nh.us/nhSAUNAME/
https://nhses.ed.state.nh.us/nhConcord/

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | ) My Profile || Send Us A Message | PCG

Add New User & New WMail

First Middle Last Suffix
Name

" [dom | | | [Fake | | | %

User Code: *

School System/Agency: |[-this school system- v|?

Account Type: |Local Account v]

Password: |:| 9 (See How to choose a good password)

T —"

Title: [Speech Pathologist |9
Address: | |9
City, State, Zip Code: | |2 |91 |2

Homeptone; [ 19
Work Phone: (2255555 9

E-Mail Address: | |9

UserTyoe: %

Note: Associations with Schools - User Types can be set up with automatic School associations

To select the appropriate School associations for a new user

+ [fyou select a User Type in the dropdown list above with no symbol after it, the system will associate
the user with each School you choose below.

+ liyou select a User Type that is followed by an asterisk (*) (All Schools), the new user is automatically
associated with every School

Schools:
|check An| |check None

[7]8.3 Test School [] Longview School
[7]8.5 Test School Main Street School
[718.7 Test School AR [ Manchester Developmental Pre-school

To access the system, you must have a name and a unique password; NHSEIS is a
secure website.

Access the Internet from your computer and proceed to the NHSEIS
website. The web address for NHSEIS is:

https://nhses.ed.state.nh.us/nhSAUNAME/
(Example: for Concord replace nhSAUNAME with nhconcord

getting website: https://nhses.ed.state.nh.us/nhconcord/

It is important to note the “s” in “https.” This indicates a secure website.

Step 1: In NHSEIS, add the new user information. Name
entered will be used to log into NHSEIS. The name field is
not case sensitive.

Step 2: Enter user code for local users enter text such as
user initials or user initials and a number. Thisis a
required field. District makes up code for local users.

Step 3: School System Agency: select “-this school
system”.

Step 4: Select Account Type: Local

Step 5: Enter a temporary password and enter again in
the second box, Password is case sensitive. District
makes up the temporary password. User will be directed
to change password when they log into NHSEIS.

Step 6: Select the User Type and check off the school(s).
Local users can only have Provider, IEP Team Member or
General Ed Teacher user types.

Step 7: Scroll down and click “Add User to Database”.

Step 8: Give the user the District NHSEIS web address,
users name (as entered in NHSEIS) and temporary
password.

11| Page



https://nhses.ed.state.nh.us/nhSAUNAME/
https://nhses.ed.state.nh.us/nhconcord/

Name

John Fake

' | by PCG Education

New Hampshire Training Site

R e
Speciat Educascn
It mation Sy stam

Password

TemporaryPW

| VLogin |

NHSELS.... .

Welcome, Terry | My Calendar | Message Board | S aMessage | Logout

Main Menu | p Students | Wizards | Smartl | | School Sy Info | Users |) My Profile II Send Us A Message | PCG

,\ Message of the Day

Once user logs into NHSEIS, they must enter a new password and click the Update

Password and Log in.

Change Password

Your password has expired

To change your current password, enter the new password in both of the following areas (See How to choose a good
password)

New d | |

New Password (to verify): | |

( Update Password and Log In |

John Fake
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USER AUTHORITIES IN NHSEIS

A B C D E
Assoc Assoc Can Be Can Be
User Type with All with All Case IEP Team
General User yP
. 1 Schools Grades Manager Member
ASSIgnmentS 2 | School Administrator No Yes Yes Yes
3 |Provider Mo Yes Yes Yes
4 |Case Manager Mo Yes Yes Yes
5 |District IT Administrator Yes Yes No No
6 |IEP Team Member No Yes No Yes
7 | District Administrator Yes Yes Yes Yes
8 |SAU System Administrator Yes Yes No Yes
9 |SAU System Staff Yes Yes No No
10 |General Ed Teacher Mo Yes No Yes
11 [SAU District Administrator Yes Yes No Yes
12
A B C D
School Case
1 |FlI Page Access Administrator Provider Manager
2 IEPTeam Edit Edit Edit
3 |IEPCover Edit Edit Edit
4 | PresentlLevels Edit Edit Edit
5 SpecialFactors Edit Edit Edit
6 |TransitionPlanning Edit Edit Edit
7 Goals Edit Edit Edit
8 |GenParticipations Edit Edit Edit
9 |ServicesAidsSupport Edit Edit Edit
When ASSIgned as 10 ParticipationJustification | Edit Edit Edit
C M AssessmentParticipation
ase Ivianager 11 s Edit Edit Edit
12 ESY Edit Edit Edit
132 SPEDPrograms Edit Edit Edit
14 CreateDraftlEP Edit Edit Edit
15 CreateFinallEP Edit Edit Edit
16 Referral Edit Edit Edit
17 ParentConsent Edit Edit Edit
18 AssessmentEvaluation Edit Edit Edit
19 EligibilityDetermination Edit Edit Edit
20 Discipline Edit Edit Edit
21 Studentinfo Edit View Edit
22

F
Can Be

G

Can Be

Aggregat System

e User
No
No
Mo
No
No
No
Yes
Mo
No
No

E
District

Contact
No
No
Mo
Yes
No
No
Yes
Yes
No
Yes

Administrator

Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

13| Page




1
2

FI Page Access
IEPTeam
IEPCover

PresentlLevels

6
7
8
9
10

11
12
13
14
15
16
17

18

19
20
21
22

SpecialFactors
TransitionPlanning
Goals
GenParticipations
ServicesAidssupport
ParticipationlJustificat
ion
AssessmentParticipat

ions

ESY
SPEDPrograms
CreateDraftlEP
CreateFinallEP
Referral
ParentConsent

AssessmentEvaluatio
n
EligibilityDeterminati
on

Discipline
Studentinfo

When Assigned as Read Only

B
School
Administr
ator
View
View
View
View
View
View
View
View

View

View
View
View
View
View
View
View

View

View

View
Edit

Provider
View
View
View
View
View
View
View
View

View

View
View
View
View
View
View
View

View

View

View
View

D

Case
Manager
View
View
View
View
View
View
View
View

View

View
View
View
View
View
View
View

View
View

View
View

IEP Team
Member
View
View
View
View
View
View
View
View

View

View
View
View
View
View
View
View

View

View

View
View

F
District

G

Administr SAU System

ator

View
View
View
View
View
View
View
View

View

View
View
View
View
View
View
View

View

View

View
View

Adminstrator
View
View
View
View
View
View
View
View

View

View
View
View
View
View
View
View

View

View

View
View

H
General
Ed
Teacher
MNone
MNone
MNone
MNone
MNone
None
MNone
MNone

MNone

MNone
MNone
MNone
MNone
MNone
MNone
MNone

Mone

Mone

Mone
View

|

SALU District
Administrat
or

View

View

View

View

View

View

View

View

View

View
View
View
View
View
View
View

View

View

View
View
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[
]

11
12
13
14
15
16
17

18

19
20
21

FI Page Access
IEPTeam

IEPCowver
PresentLevels
SpecialFactors
TransitionPlanning
Goals
GenParticipations
ServicesAidsSupport
ParticipationJustificat
ion
AssessmentParticipat

ions

ESY
SPEDPrograms
CreateDraftlEP
CreateFinallEP
Referral
ParentConsent

AssessmentEvaluatio
n
EligibilityDeterminati
on

Discipline
Studentinfo

When not Directly Associated

Case
Manager
MNone
MNone
MNone
MNone
MNone
MNone
MNone
MNone

MNone

MNone
MNone
MNone
MNone
MNone
MNone
MNone

MNone
MNone

MNone
MNone

E
District IT
Administr
ator
Mone
Mone
Mone
Mone
Mone
Mone
Mone
Mone

MNone

MNone
MNone
Mone
MNone
MNone
MNone
MNone

Mone

MNone

None
Wiew

IEP Team
Member
Mone
Mone
MNone
MNone
Mone
Mone
MNone
MNone

MNone

MNone
MNone
MNone
MNone
MNone
MNone
MNone

Mone

MNone

MNone
Mone

G H
District
Administr SAU System
ator Adminstrator
WView Edit
View Edit
View Edit
View Edit
WView Edit
View Edit
View Edit
View Edit
View Edit
View Edit
WView Edit
View Edit
View Edit
View Edit
View Edit
View Edit
View Edit
View Edit
View Edit
View Edit

|
sAaU
System
Staff
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit
Edit

Edit
Edit

J
General
Ed
Teacher
MNone
MNone
MNone
MNone
MNone
MNone
MNone
MNone

MNone

MNone
MNone
MNone
MNone
MNone
MNone
MNone

MNone

MNone

None
Mone

K

SALU District
Administrat
or

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit
Edit

Edit
Edit
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Activity Permissions

& .
§ ~ &
0 & A
3 > L\
\9 A 4 '\.D& {@ &(&
& & & & & 3
\(\ Q’é‘ ?§ (@‘\ ?? (o]
¢ ¢ § s 3 & &
o 5 h
UPDATE: 01/7/2016 § ¢ Y & ¢ & F g /

] \View Custom Student Compliance | No No No No No No No No
L
! Create Raports drilldown +system level | drilldown only drilldown only No drilldown only drilldown only drilldown + system leve] drilldown + system leve NO drilldown +system level
} No Yas
} Advanced Reporting System No No No No No No View No No No
i Single Signon Reporting System | No No No No No No No No No No
)
T \View System Level Reports Yes No No No No No Yes Yes No (-
} View School Level Reports No No No No No No No No No No
} \View User Level Reports No Self (i.e. Own Caseload)| Self (i.e. Own Caseload) | No Self{i.e. Own Caseload| Self{i.e. Own Caseload| No No No Al Users
)
| Add/edit Compliance Alerts Yes No No No No Yes Yes Ves No Yas
! Add/Edit Static Alerts Yes No No No No Yes Yes Yes No Vas
}
I |Edit Invoices Students at Own School(s) | No No No No Any Student Any Student Any Student No Any Student
i Lock Invoices No No No No No No No No No No
)
T Administer Discipline Students at Own Schools | Mo No No No No Any Student Any Student No No
§
}|School Site Program Access No No No No No No No No o No
0/School Site Changes Access No No No No No No No No
i No No

2
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Documents

A B C D E F G H ] K L M
. & &‘}
o @&0 '@* ‘w‘.’& '\"&
6“}$ § @ﬁ ¢ @"@ v§° § @6@* §
&/ SESE NV W W
& i & z\l@ ,é\é & ,&\6 0‘3@ 0‘5{’ & o
o 3
 UPDATE: 01/7/2016 § /< F/E/ ¢/ /8 ¥/ F
. |EP Draft  |Proposed |Proposed | No Draft  |Draft  |Proposed|Draft  [None  |Draft
|EP At-a-Glance Proposed | Proposed | Proposed | No Proposed | Proposed | Proposed | Proposed | Proposed | Proposed
- IEP Notice Proposed | Proposed | Proposed | No Draft  |Proposed|Proposed|Proposed |None  |Proposed
Letter of Consent Proposed | Proposed | Proposed | No Draft  |Proposed|Proposed|Proposed |None  |Proposed
Letter of Prior Written Notice | Proposed | Proposed |Proposed | No Draft  |Proposed |Proposed|Proposed [None  |Proposed
" Report Card Proposed |Draft  |Proposed|No Draft  |Proposed |Proposed |Proposed [Draft ~ |Proposed
Megting Invitation Letter Proposed |Proposed |Proposed | No Draft  |Proposed |Proposed|Proposed [None  |Proposed
NH Assessments Proposed |Proposed |Proposed | No Draft  |Proposed |Proposed|Proposed {None  |Proposed
Report Card (Test) Proposed |Draft  |Proposed|No Draft  |Proposed|Proposed|Proposed |Draft  |Proposed
*Value indicates highest level of dacument that user can create

P e e B s |
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MAIN MENU PAGE

e B P by PG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | ) Students | Recent Students | Wizards | SmartLogbook | Schools | School SystemInfo | Users | )My Profile || Send Us A Message |

g\ Message of the Day
Edit Message
NHSEIS Maintenance ’

7125119 T Hersh. The Bureau of Student Support has updated the school year to 2019-2020 for all NHSEIS sites. The school calendar in NHSEIS can be
populated for the new school year. Please remember to disable NHSEIS access for all users no longer employed or no longer needing NHSEIS. In MYDOE
q disable the NHSEIS system roles and inactivate user in NHSEIS, for local NHSEIS users inactivate user. b

712119 T Hersh. NHSEIS will be down from 4:00 PM August 9, 2019 through Tuesday, August 13, 2019 at 8:00 AM for a NHSEIS software release of version
144

11419 T Hersh. NHSEIS will be down from 5:30 PM 8:30 PM every other Thursday for implementation of software patches. Patch Schedule for 2019. January
10+ 24, February 7+ 21, March 7+ 21, April 4 + 18, May 2, 16 + 30, June 13 + 27, July 11 + 25, August 8 + 22, September 5 + 19, October 3, 17 + 31
November 14 + 28 December 17 + 28

0000
A
1 My Messages w My Schools
New Messages Send Message  View All Messages Al Schools (68 Schools)
A
] A Crosby Kennett Middle School
From 1D Date M(;ssage Subject Message o
L Abbot-Downing School
Help 79131 04/042019 Student Student Transfer Transfer of JANE SAVE .
Desk 20:02:00 Trangfer  Successful SMITH su... Academy Of eaming And Technalo
Hp gy WOURVTS  Stuent  SchededSuden The Stdent Transh Antrim Elementary Schoo
Desk 13:15:00 Transfer Transfer Request Requesth...

Appleton Elementary School

Help 700482 0410112019 Student Approved Student The Student Transfer N0 Bl Sk

Desk 16:39:00 Transfer Transfer Request Requesth...

Help 09007 04/01/2019 Student Approved Student The Student Transfer Bamstead Elementary School

Desk 14:16:00 Transfer Transfer Request Requesth... Belmont Elementary Schodl

Help  Lniiae 0371412019 Student Approved Student The Student Transfer Y PR y
1 My Reports 4. My Compliance 4. Students by Disability

Check the “Message of the Day”

NHSEIS Messages:

Updates to school year

Updates to program approval

Updates to system connections
NHSEIS Training

NHSEIS training schedule

Dept. of Education and Webinars
NHSEIS Maintenance

Software release dates
Software Patch dates

“MY Messages”
New Messages, Send Message

View All Messages
Transfer Requests
Approved transfer requests
Successful Transfers

“MY Schools”
My Students
Lists all schools user is authorized

to access information

Clicking school shows a list of
students depending on users
authorities
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- Students by Disability
F ]
Students at All Schools

n

LA ET T R TR R

| My Reports My Compliance
- F ]

All Reports Overall Compliance

{ 2nd 3|-Student Records 120252018

Compliant {159 of 195 Students)
; Students with Plans ; Students with Past Due Dates
Students at All Schools Students at My School Areas
14 180
n
T
L]
1 B o
a _

E Documents

DeletelUpdate Documents Upload Filals

| General Files | User & Training Manuals |

Rewiew the License Agreement

Del Pos Mew Pos

Fil Type Category Date  Uploaded

Uploaded By

0 |

| [General Files | 122072018

Terry
Hersh

a |

| [General Files v] 1oz &

Hersh

O |

| [General Files V] tomot TEM

Hersh

File Mame

Agproved_Programs_12_19_13.xis

Aporoved Proprams as of 11 4 18.xs

fy18 memo 16 chid count timeline training.pdf

A

“MY Reports”

Shows scheduled reports run by

user “My Compliance”

Hover over for compliance

count “Students by Disability” -

Interactive

Click disability column — gives a list
of students with primary disability

“Students with Plans” -Interactive

Clicking Column shows list of
students in each step of the Special
Education Process

“Students with Past Due Dates” - Interactive

Clicking Column shows list of
students beyond timeline of Special
Education Process

“Documents”

Uploaded documents by the DOE
or the School District
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STUDENTS

NHSELS.... .

Recent Students | Wizards | SmartLogbook | Schools | School System Info |

Main Menu

e ol

Select Student

Advanced Search
Add Student

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |) My Profile

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Users | p My Profile |'
T o e L 1

[*)' SendUsAMessage | PCG

“Students”
(I

Select Student

| SendUs A Message | PCG

Search by Grade, School, Name,
Student ID, SASID or Status

Advanced Search

Search by all select student
selections as well as

Criteria for Selecting Students to View & new Mail

o Search for Students using the information from the Current IEP rather than the Workspace
NOTE: School and Grade will be based upon current Student information when searching.

e =]
[Check Al [Check None|
Gradelevel: [1PreSchodl  [I1stGrade []4thGrade []7Grade [] 10t Grade
[lKindergarten [J2nd Grade []5th Grade []8th Grade [ 11th Grade
[lReadness (13 Grade [J6thGrade [10thGrade []12th Grade
, ' 5}
|Check All| [Check None|
[] 8.3 Test School Concord High School [ Longview School 0o ;’:5‘*‘“' Communiy Quireach
[ 85 Test School [] Contoocook Valiey HS [] Main Sireet Schoo! ] Robert Frost Charter School
[] 8.7 Test School AR [] Grascent Lake School ] ;hﬂtbes'ﬁ Developmental Pre- [ sam Test School
DI 4 Crosby Kennett Middle [ perry Eary Education Program (] MoEvoy Elementary [] Spauiding Youth Center
[] Antrim Elementary School  [] Elemntary School [] Middle School At Parkside [ St. Joseph Regional
[[] Appleton Elementary School  [] Elm Street School [ Middle School TEST [[] Surry Village Charter School
[] Armand R Dupont School ] Griffin Memorial School [] Milton Elementary Schoal ] Ig‘;gff"“ﬂ School -CLOSED
[] Bamstead Elsmentary School [] High School [CJ Monarch School Of New England ] Temearary Pre-schaol Transiton
[] Belmont Elementary School (] Kearsarge Test Schos! [] New Boston Elementary School [ Ten Five Scool
[] Belmont High School [] Keene Middle School [ Nute High Schoo! [] Test Nine School
ey O Sirche= Academy of Academics ] | aconia High School [ Nute Junior High School [] Test School 820

[ Boynton Middle School [ Laconia Middle School [ Parker Academy [ The Birchtree Center

[ Burnham Brook School [ Landmark School MA [ Paul Elementary School [ Victory Baptist School

[] Campbell High School ] Exnon unerfioh Sehoot [ Petham High School [C] Wediko Childrens Servioes, Inc

[] Campton Elementary School [ Lebanon Middle School (] Pine Haven Boys Center [J Winchester School

[l Canaan Christian School ] LeicesterNH [] Piainfield Elementary School \;i:\;d;‘inﬁ Heights Elementary

[] Ganaan Elementary School ] Lincoin Akerman School [] Pieasant Street School

External
[Check All| [Check None|

[] Amesbury High SchoolMA  [] Crotched Mountain [] Greater Lawrence Educational Collaborative MA  [] Melmark New England. MA

[ Ranas - Nuastar il MY [ Einht Enuie Sahanl S C [ i Steast Sahnnl 71 Pra Srhant

Compliance Status, Only include
Students with no Case

Manager, Primary Disability,
Placement Setting, Specialized
Transportation, Special Ed
Services, Related Services,
Serving School, Only include

TIP: Selecting “Only include students
with no Case Manager” will show newly
added, transfered and transitioning
students.

Students with at least one
service marked as ESY, and sort
options.

TIP: You can select students by multiple
grades and/or multiple schools.

[] Interpreting Servces [ Peychalogical Senvices

Serving School: | |

Extended %’:::I [] Only include Students with at l2ast one service marked as ESY

SortList By: |StudenfsLastMame | %
[[]0pen Results in @ New Window

| View Stucents |

| Display Previous Search Results |

| View My Caseload |9
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Students / Add Student

Add Student
Enter SASID and DOB, click

] submit. If a matching
NHSE'SWPCGEWW Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout record is found in the idsee

Main Menu |+ Students | Wizards | Schools | School Systeminfo | Users | SuperUser |)My Profile ll Send Us A Message | PCG system the student name,
@ | St Sudent SASID and DOB will appear.
et Advanced Search Confirmation of “yes” or

NH Add Student Edit Message “no” is required.
NHSEIS Training Selection of “yes” will
1/29/16 T Hersh - Tuesday, May 3rd, 12:30 PM - 2:30 PM, Dept. of Education, Room 15, NH Special Education (NHSEIS) CAT Aid Session. Contact Terry prepopu late student

Hersh via email to register. Terry Hersh@doe.nh.gov d emograp hi cs stu d ent

information page
overnight.

Selecting “no” returns to
the Add New Student

1129/16 T Hersh - Tuesday, May 3rd, 3:00 PM - 4:00 PM, Dept. of Education, Room 15, NH Special Education (NHSEIS) Chapter 402 Session. Contact Terry
Hersh via email to register. Terry.Hersh@doe.nh.gov

Y
NHSE’S.,, PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | pMy Profile II Send Us A Message | PCG

Add New Student

Please enter the student’s SASID and Date of Birth:

sasio [ ]
O —

\7 Submit Request |

Enter the student SASID and DOB (Date of Birth). Click Submit Request
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If a matching SASID and date of birth are found in i4see, the student’s name will appear with the
SASID and date of birth. NHSEIS will then ask for confirmation. “Please confirm that this is the
student that you are adding.” Click the “Yes” or “No” button as appropriate.

@
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | Schools | School SystemInfo | Users | SuperUser |) My Profile Il Send Us A Message | PCG

Add New Student

Please confirm that this is the student that you are adding:

_ Namet  Test Student
SASID 1234567890
pate Of Birth: 1/1/2000

| Yes || No |

Selecting “Yes” will add the student demographic information from i4see to NHSEIS, including the student’s name, SASID, DOB, gender
and ethnicity. Districts will need to add the other information needed.

Selecting “No” brings you back to the Add New Student screen where you can reenter the SASID and DOB.

Overnight NHSEIS now verifies student SASID/DOB and retrieves student demographic data

from idsee. This process supports the data integrity of both i4see and NHSEIS.

l4see will be the official source for student demographics (including name, date of birth, ethnicity,
gender, and LEP status) and NHSEIS is the official source for special education participation.

Student name changes must be done in the i4see system, NHSEIS will update the name change overnight.
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If NHSEIS is not able to find a matching SASID and DOB in i4see, an error message will appear indicating
No match found for the entered information in the i4see system.

@ (&'}
NHSE’SW PCG Education Weilcome, Terty | My Calendar | Message Board | Send Us a Message | Logou

nu | p Students Wizards | Schools | School Systeminfo | Users | SuperUser | p My Profile II Send Us A Message

Add New Student

@ No match found for the entered information in the 14See system

Please enter the student’'s SASID and Date of Birth:

SASID [1234567890 |

DoB 09/01/2000

| Submit Request |

Make corrections to the SASID and DOB as appropriate or click the Students/ NH Add Student drop down to return to the
Add New Student screen.

The Department of Education established a link between the i4see system and NHSEIS system to support data integrity
across both systems and reduce data burden at the local level. As part of this integration, NHSEIS now verifies student
SASID/DOB and retrieves student demographic data from i4see.

The student demographic fields populated from i4see are locked down in NHSEIS initiating a validation process to ensure
that all federally reportable events in NHSEIS are linked to a student with a verified and valid SASID. The i4see validation
is shown on the student information page, and must show as i4see validated “yes” for districts to complete entry of

eligibility and IEP.
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Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSEIS.......

Main Menu | p Students | Wizards | Schools | School SystemiInfo | Users | SuperUser | pMy Profile ||. Send Us A Message | PCG

Student Demographic
changes must be
done in the i4see
system. This includes
changes to the
student name, date
of birth, or gender.
Once the

information is correct
in the idsee system,
the information will
update in NHSEIS
overnight.

+ Student v Contacts Eligibility Process IEP Process Services Plan Process Documents Student History

Student Information John L Smith

EL.L This is the new Student Information page. We hope you find it more intuitive. Please send any questions to the Message Board from the main menu!

Demographic Information

Firct Micdis Lact Euffix
~ [John | [C | [Emitn | [ | %
StudentID: [2031582 * SASID: (0011222347 *
Date of Birth: [02/01/2000 e Place of Birth: | |9
Gender: Prim. L [English B
L of =

Grade: ? anguage of [ e <%

N Hispanic/Lating
Scheol: [High Schoal P Ethnicit Mo ] 3%

] American Indian or Alaska Native

[] Black or African American
Length of Shool 555 [houris) ] i< St) Race: %  [7Vimite

[] Asian

[] Mative Hawaiian or Other Pacific Islander

District of | Concord W . [Concord [
Liability:: 9 [osmeR 7

Section 402 Placement

Court Placemant Date:

(I =i

Stay Put Placement

m| I i

The student | Enterad ~ | stay put on this date

Additional Information

(| Check this box if student is Responsible (student has parent s rights)
0 -n i the student has lmit=d English proficiency.

Mo Student was transferred to NHSEIS from ESS

Yes Student Information Validated with 145ee
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You must record all discipline incidents
that occurred with the student. School
year will only appear in the drop down
list if school year begin and end dates
are enter in the calendar. Calendar is
an icon on the main menu page.

Select Discipline

DISCIPLINE

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | ) Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |pMyProfile If™]l SendUsAMessage | PCG
Eligibility Process

~ Student » Contacts IEP Process Services Plan Process Documents Student History

Student Info

Dist JOHN L-SAVE SMITH

Eligibility Info

formation for the student (if applicable) by clicking on the "Add Discipline Event” button below.
jents must be entored into NHSEIS.

Discipiine

Financial Summary

PR — — ey e —r——

|- -1

Step 1: Click the “Add a Discipline Event” button.
Step 2: Select “Removal/Expulsions” from drop
down list.

Step 3: Select “Offense” from drop down list.
Step 4: Enter “Number of Days” in the box. Same
day enter 1.

Step 5: Enter “Person Taking Action” in the box.
Step 6: Enter “Date Discipline Begins” & “Date
Discipline Ends” in the boxes.

Step 7: Select “Parent Notification” from the drop
down list.

Step 8: Click the “Save & Continue” button.

» Student »+ Contacts Eligibility Process IEP Process Services Plan Process Documents Student History

Discipline Events John Newfebruary

Enter/review discipline information for the student (if applicable) by clicking on the "Add Discipline Event" button below.
Note: All discipline incidents must be entered into NHSEIS.

View Discipline Incidents for the School Year: |2016 v

ﬁ John Newfebruary has no discipline events

[ save | [ Add aDiscipline Event |

Removal Expulsion drop-down list

expulsion

In-School Suspension

Interim Alternative Educational Setting
QOut of School Suspension

Removal by Hearing Cfficer

Unilateral Removal by School Personnel
boal

» Student » Contacts Eligibility Process IEP Process Services Plan Process Documents Student History
Add Discipline Events John Newfebruary
ﬁ Add discipline information if applicable
Discipline Event Information
Removal/Expulsion: \In-SchooI Suspension ~ Offense: |Disciplinary Removal v

Number of Days:
Date Discipline Begins:

Parent Notification:

Person Taking Action: [School Principal

Date Discipline Ends: 1211612016

Notes:

|’ <<Back | | Create Discipline Event >> |

Offense drop-down list Parent Notification drop-down list

Disciplinary Remaoval
Dangerous Weapon

Drug Offenses B
Serious Bodily Injury
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Step 9: Select “Yes” or “No” from the
'drop down to answer the question
concerning “...interim alternative
education,” if applicable enter “name
of alternative educational setting,” as
well as “Interim Alternative
Placement” Begin Date & End Date.

Step 10: “If the student was not
provided an interim placement,
indicate the reason...” by selecting
from the drop-down list and enter
specifics in the text box.

Step 10: Check the boxes regarding
“result of discipline...” if applicable.

Step 11: Click “Save and Continue.”

—_—

» Student » Contacts Eligibility Process 1EP Process

Add Discipline Details

Services Plan Process Documents Student History

John Newfebruary

ﬂ See discipline details below.

Discipline Event

Remo i In-School

Number of Days: 1.0
Date Discipline Begins: 12/16/2016

Parent Notification:  Yes

Offense:  Disciplinary Removal
Person Taking Action: School Principal
Date Discipline Ends: 12/16/2016

NOTE: The Discipline “View Discipline Incidents for the
School Year” drop-down list is controlled by the SAU
calendar. Each SAU is responsible for setting the school year
start and end dates in the calendar for their site. Once the
information is populated into the calendar; the drop-down
will auto-update to include the new school year.

Notes:
Change
Did the District If student was offered an
provide the interim No “ interim alternative
education, enter the name
education? of the setting:
'l
Interim Alternative O S O
PlacomentBegin | |() eramant o -
If not provided an
interim placement, Excluded fewer then 10 days | If other, please specify:
indicate the reason:
e
[] Check this box if as a result of discipline there was a unilateral change in student placement by a Hearing Officer
[] Check this box if as a result of discipline there was a unilateral change in student placement by School Personnel
|’ <<Back | | Save and Continue >> |
+ Student + Contacts Eligibility Process |EP Process. Services Plan Process Documents Student History
Discipline Events John Newfebruary
Enterireview discipline information for the student (if applicable) by clicking on the "Add Discipline Event" bution below.
Note: All discipline incidents must be entered into NHSEIS.
View Discipline Incidents for the School Year: |2016 v
Discipline Incidents
Delete Removal / Expulsion Offense Days Begin Date End Date Details
O In-School Suspension Disciplinary Remaoval 10 121162016 12116/2016 | Details |
Total: 1 1

|‘ Save ‘ | Add a Discipline Event ‘
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Electronic Transfer of referred students from Family
Centered Early Supports and Services (FCESS) to Preschool
Special Education

Electronic transfer of records for children referred from Family-Centered Early Supports
and Services (FCESS) prior to age three to Preschool Special Education

The student record will include the child’s: name, date of birth, FCESS identification

number (starting with 111...), gender and Temporary Pre-school Transition School (TPTS). The
student record will not include a SASID number.

Districts should periodically search for new FCESS child records by selecting Students,
Advanced Search and checking off Temporary Pre-school Transition School.

If the district enters a new student record in addition to the student record electronically
transferred from FCESS, there will be a duplicate record in the system. If this happens, contact

Terry Hersh Terry.Hersh@doe.nh.gov and request a merge of the two records.

NHSEIS requires a SASID number in order to transfer students between NHSEIS sites. The

process for ESS students who have been either referred to an incorrect district or have relocated in
the interim since the referral, is to exit the student record using the “ESS data transfer: IEP
Team/Parent decision not to complete eligibility determination process”, exit reason. This exit
reason does not require a SASID number to exit the student. After exiting the student record,
please contact the ESS region and let them know to re-refer the student to the correct district.
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mailto:Terry.Hersh@doe.nh.gov

Student enrolls from another state

The referral, parent consent, evaluations and eligibility determination from the
other state can be entered in NHSEIS. The IEP team can accept the prior school
districts determination or can choose move forward with new parent consent,
evaluations and determination. If NH requires evaluations to determine eligibility

that were not required in previous state, the NH district needs to complete the
evaluation.

If the IEP team accepts the prior district IEP; the date the team accepts the IEP

will become the meeting date, and start date of the IEP. The end date will remain
the same.

For example: Ohio student has IEP 9/2/15-9/1/16, moves to NH on 11/2/15. On
11/4/15 NH IEP team meets and accepts IEP. IEP meeting date will be 11/4/15,
start and end date will be 11/4/15 -9/1/16.
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WIZARDS

- W by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |)pMyProfile [f¥]l SendUsAMessage | PCG

Select a Wizard

Progress Report

IEP At-a-Glance Document Wizard

Caseload Setup Wizard

Caseload Administration Wizard

Ad Hoc Report Wizard

Main Menu | ) | | Smart Log | | School System Info | Users | )My Profile || Send Us A Message | PCG
Progress Report (Select Students)
& _New Mail!

This wizard will guide you through generating Progress Reports for your Students.

Please be sure to select the correct Reporting Period

School Year: 2018-2019 Reporting Period:
Interim Reporting Period 1
Reporting Period 1

Interim Reporting Period 2

Select the Students for whom you would like to update sig Reporting Pefiod 2

|Check Al |Check None
[¥] Joe Sampled
[¥] John K Smith
[¥] Janson Smithy
(3 Available Students)

|Cont'l|n.'

User must be case manager or
on the student IEP team to
create Progress Reports, and
IEP At-a-Glance Documents
using a Wizard.

Caseload Setup Wizard
allows case managers to
change their caseload
between case manager and
IEP team member and
remove student from
caseload.

Caseload Administration
Wizard- Allows Admin user to
add students to NHSEIS users
case load.

29| Page




SMART LOGBOOK

The EasyTrac optional service tracking module is available for
district service providers. The Smart Logbook allows
Administration to report on the special education service delivery
entered in the NHSEIS system. Permissions to log services are
linked to individual user accounts and the student must be on
users’ caseload.

The student must also have the service on their current IEP for the
dates of service.

The EasyTrac system and Smart Logbook are described in the FY
18 Memo 21 EasyTrac Module and the EasyTrac User Manual
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Step 1: Click the
“Schools” button.

Step 2: Scroll down
and click “Add new
school” button.

ADDING SCHOOLS TO NHSEIS

Main Menu |)Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile || Send Us A Message | PCG

Selecta School & Mew il

Cp School Name Abbrev  Code Address City,State Zip Phone Fax Email
© st Schoo Wb s 1BenvosdDr  Concord NHO12M 60250600
€ 55 Test School 85 0085 12 Smith Lane Manchester, NH 03101
ﬁ @ 57 Test School AR 87 8.7TSA Manchester, NH 24432
A Crosby Kennett Middle School ACKMS 27010 176 Main St Conway, NH 03316-6164 (603) 4476364 (603)447-6842 ¢ biche@saud.org

Woodiand Heights Elementary School WHES 21285  225Winter St Ext Laconia, NH 03246-3299 (603) 524-8733 (603) 526-8688
(55 Schools)
Add new school 9
External Schools
Cp School Name Abbrev Code Address City, State Zip Phone Fax Email
Boces - Questar Ill, NY B-NY 99323 10 Empire State BLVD Castleton, NY 12033 5184778711 5184779833
CASE, MA CMA 70358 Russell St School, Russell St.  Littieton, MA 978 318-1535
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MainMenu | pStudents | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |)MyProfile || Send Us A Message | PCG

Add New School @& new b
ABCDEFGHIJKLMNOPQRSTUVWXYZ

Selecta School to Add: (1 - 51)

Step 3: Select the school (to Add or A Costy et i e [ Ao ety S
Remove) or click the first letter of Lt g o amei
O Academy at Swift Rier MA (extemal) [ Aubum Village School
t h €sC h 00 I nam e’ t h €n se | € Ct t h € 0 Academy for Science and Design Charter (M) (] Aucacisco School (extemal)
school check box. Update Schools in 2 Acatemy O Learing And Tcholgy (] Bakusle Schoo
t h e d a t 3 b ase. (] Academy Of Learming And Technology (hgh) 4 Bamstead Elementary School
] Acvoth Elementary Schoo (] Bamngton Elementary Schaol
(] Adefne C. Marston School (] Barington Middle Schoo
(] Adiondack Leadership Expeciions (extemal) (] Batet Elementary Schoo (ber)
(] lexandia Vilage Schocl (7 Batlet Elementary School (Gofstown)
(] Alnstown Elementary School (1 Bath Vilage Schaol

If the school is not on the list of schools, check the DOE
website: www.education.nh.gov

Find My School

How we can help you today.

Local School Districts

Charter Schools

Private Schools

Once the school is added, it will

appear on the District NHSEIS site

list of schools.

The school will not populate the
student information, school
dropdown list until the following
day.

Contact the Bureau of Student Support to request a
School added to the NHSEIS reference site. All schools
must be added to the reference site before districts can
select school for their SAU NHSEIS website.
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http://www.education.nh.gov/

SCHOOL SYSTEM INFO

EasylEP (~nhstate, Terry Hersh) X [NZYSHITNCTRETRETI N, ST SRS

R (& Q (OF " https 1ses.ed.state.nh.us/ea
NHSEIS &
Main Menu | p Students Recent Students Wizards |

~ System & Imports

School System
School System In Y
Lists
System Info
Inactive Students

User Types

(User * Training Administrator * , Pool nh (6), App Server nh-119 (interp 1, 1204
(StyleSheet easyiep_base new center.css, easylep css,Menu St

Smart Logbook |
1i

| = User Management

Main Menu
Summary
Assign Teachers
Assign Schools
Inactive Users

User Type Assign

Zip Code:
Phone Number:
Fax Number:
E-Mail Address:
Time Zone:
SAU:

Region:

County:

I

PUBLE

Schools |

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

School System Info |
| |

Student Transfer Reports

Users | p My Profile

i~ Finance

Financial Summary

om0

Il

Send Us A Message

New Hampshire Training Site
& _New Mail!

New Hampshire Training Site
2019-2020

NHTrain001

101 Pleasant Street
Concord

NH

03301

603 271-3775

terry hersh@ed.state nh.us
US/Eastern (GMT -05:00)

HHIH

s, 1.90 GB)

PCG

Please email or message board the DOE, Bureau of Student Support, NHSEIS contact to request changes to the

information on the School System Info Page in NHSEIS.

NHSEIS contact: Terry.Hersh@doe.nh.gov
Or send a message in NHSEIS.
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School System Info - Inactive Students

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSELS.......

Main Menu | ) Students | Recent Students | Wizards | SmartLogbook | Schools | School SystemInfo | Users | )My Profile Ii Send Us A Message | PCG

» System & Imports 'bUﬁerManagemem l Student Transfer I Reports » Finance

Criteria for Selecting Inactive Students to View @ tew ital

Last School Attended: | Al Schools v %
StudentLastNeme: | | () ExactMatch 9
Student First Name: | [ Exact Match 9

Student Middle Name: | [ Exact Match P

DetoofBinh: | |
SwdentiD: [ | OExactMach 9
SASID: | | O Exact Match
Students Exited After: | ?
Students Exted Bofore: [ |0 9
ExitReason: |-Any- v|9
Sort List By: |Student’s Last Name v| %

| View Inactive Students .

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSELS......

Main Menu IQS!udonts | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile || Send Us A Message | PCG

Log Out | Main Menu | Inactwe Students | Exit Info | Student History | Contacts | Post Schoal Info

Exiting Student Information John Smith
@ New Mail

Date Exited: (020012018

Reason for Exiting: [ Graduated vith Regular High School Diploma v

Update the Database |

School System Info — System & Imports —Inactive
Students

Enter student SASID or other identifiable
information and click “View Inactive Students”

Exit Reason Dropdown List

Graduated with Regular High School Diploma

Received a Certificate/Other document

Received a Certificate/Other document - Reached Maximum age & received a cerfificate/other doc
Transferred to Regular Education/ No longer eligible for Special Education

Transferred to Regular Education/ Refused Special Education

Referred and Evaluated- Not Found eligible for Special Education

Reached Maximun Age - Did not receive a regular high school diploma or ceriificate

Moved, Known to be Continuing

Moved to another NH School district

ESS data transfer: IEP Team/Parent decision not to complete eligibility determination process
Dropped Out - Dropout

Dropped Out - Runaway

Dropped Out - HISET GED Recipient

Dropped Out - GED Recipient

Dropped Out - Status Unknown

Dropped Out - Moved, not known to continuing in an educational program.

Dropped Out - Other exits

Died

Re-Activation Date: ‘05/02/2@7‘

Re-Actvate this Student n the Database |

Click Student History to view
the inactive student history.
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Exiting categories and definitions

(A) Transferred to regular education. Students who were served in special education at the start of the
reporting period but at some point during that 12-month period returned to regular education. These are
students who no longer have an IEP and are receiving all of their educational services from a regular
education program. This includes, but is not limited to, children whose parents refuse special education
services and children being home schooled by their parents.

(B)Graduated with regular high school diploma. Students who exited an educational program through
receipt of a high school diploma identical to that for which students without disabilities are eligible. These
are students who met the same standards for graduation as those for students without disabilities.

(C)Received a certificate. Students who exited an educational program and received a certificate of
completion, modified diploma, or some similar document and are no longer receiving special
education services. This includes students who received a modified high school diploma but did not
meet the same standards for graduation as those for students without disabilities. This includes students
who have reached maximum age and who received a certificate. When a student reaches maximum
age and received a certificate, the student should be reported in the exit category “Received a
Certificate.”

(D)Reached maximum age. Students who exited special education because of reaching the maximum
age forreceipt of special education services, including students with disabilities who reached the
maximum age and did not receive a regular high school diploma or certificate.

(E) Died. Students who died.

(F)Moved, known to be continuing. Students who moved (out of the State or otherwise transferred to
another district in State) and are KNOWN to be continuing in an educational program. There need not be
evidence that the studentis continuing in special education, only that he/she is continuing in an education
program. This category includes students in residential drug/alcohol rehabilitation centers and State prisons.

(G)Dropped out. Students who were enrolled at the start of the reporting period (July 1st — June 30th), were
not enrolled at the end of the reporting period, and did not exit special education through any of the
other bases described. This category includes dropouts, runaways, expulsions, status unknown, students
who moved and are not known to be confinuing in another educational program, students who are
fruant, and other exiters from special education.
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School System Info - User Types

CU—
NHSEISW PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Wizards | SmartLogbook | Schools | School System Info | Users | )My Profile Il Send Us A Message | PCG
| School Systé;h | ;'System Info | :WReports | Inactive Studéhié: | User TYlEﬁ:, | Assign ‘I'éachers | Transfer Student Menu | Aééign Schools |
Log Out | _Main Menu | Summary | Inactive Users | User Type Assign | Financial Summary

Select a User Type to View

(Managed from: nhref)

& _New Maill
1D User Type Code # Users Assoc with All Schools Assoc with All Grades Can Be Case Manager Can Be IEP Team Member Can Be Aggregate User Can Be System Contact
55 SSO Default (No Access) SSODEF 0 No No No No No No
4 School Administrator SCHOOLADMN 3 No Yes Yes Yes Yes No
11 Provider 5 No Yes Yes Yes Yes No
16 Case Manager CASEMGR 18 No Yes Yes Yes Yes No
18 District IT Administrator DSTITADMIN 0 Yes Yes No No Yes Yes
26 IEP Team Member IEPMBR 9 No Yes No Yes Yes No
27 State Compliance Monitor 2 Yes Yes No No Yes No
44 Program Approval Manager 0 Yes Yes No No Yes No
31 District Administrator DSTADM 3 Yes Yes Yes Yes Yes No
34 State General User = Yes Yes No No Yes No
35 SAU System Administrator SAUSYSADM 33 Yes Yes No Yes Yes Yes
36 SAU System Staff SAUAUTH 1 Yes Yes No No Yes Yes
37 Transfer 2 Yes Yes No No Yes No
39 General Ed Teacher GENED 5 No Yes No Yes Yes No
42 SAU District Administrator SAUDSTADM 1 Yes Yes No Yes Yes Yes
43 ESS Transfer 0 No Yes No No Yes No
54 NHSEIS Trainer 4 Yes Yes No No Yes No

The User Types screen allows quick access to user type information
and associated authorities in the NHSEIS system.

Click the user type to view permissions for documents, reports,
events, student page access, inactive student page access, group
page access, parent page access and flexible interface access.
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SCHOOL SYSTEM INFO - USER MANAGEMENT - Summary

CEE——
NHSE’SW PCG Education Welcome, Tertry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | R Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser | )My Profile lI Send Us A Message | PCG
» System & Imports | » User M | T ! Prog! Approval I Reports | » Finance
IEP Summary

Number of Schools: 78
Number of Users: 94
Number of Teachers: 25
Number of Students: 192
Students by School
Students by Teacher
Students by Grade Level

Teachers by School
Students by Disability

=

Click Students by School — shows number of students at each school

Click Students by Teacher — shows Teacher name, number of students as case
manager and number of students as IEP Team Click Students by Grade Level — shows

number of students in each grade

Click Teachers by School — shows the number of teachers in each school

Click Students by Disability — shows the number of students with each disability —
based on primary disability
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SCHOOL SYSTEM INFO - USER MANAGEMENT - ASSIGN SCHOOLS

by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | )Students | Wizards | Schools | School Systeminfo | Users | )My Profile II Send Us A Message | PCG

School System | System Info | Reports | Inactive Students | User Types | Assign Teachers | Transfer Student |

LogOut | MainMenu | Summary | Lists | Inactive Users | User Type Assign | Financial Summary | Assign Schools
School System Information New Hampshire Training Site
Click “School System Info” on the green
menu bar.
NHSEIS Select User Management / Assign
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile Il Send Us A Message | PCG Schools
» Sysomaimpors | o UserManagement | StudentTransier | Reports: | b Finance
Criteria for Selecting Students to Assign School @& new ail
Grade Level: | AllGrades v %
e Ly L Assigning Schools in NHSEIS
Student First Name: ‘ [J Exact Match 9
StudentMiddle Name: | | [JExactMatch 9 .
S TRy Step 1: Select the Students to Assign
- the School. Student’s criteria can be
[ General Ed [] Eligibility Determination [ IEP
Stz 1255 Data Trnsir 0 Spocial E4 O Discontinued determined by selecting from the
[ Referral
grade level or school drop- down list.
Additional Programs: (] Stay Put
No School: [ Only Students with no School currently assigned
R (St ot Step 2: Click “View Students” button.
| View students | o
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Assign School to Students & vew s

Note: When a Student's Schoolis changed, any Team members, including the case manager, will be dropped from the Team if they are not associated with the Student's new Schoal

Student Grade School
Jofn Amendment 2017 \121!1 v‘ \KearsargeTestSu:huul v|
John Apri2019 E v| | Elementary Schoo v|
Johny Apri2019 Bth v| | Middle School TEST v]
Jofn Aug201 2 | | Laconia ih School v|
JONSAVEAUGUST |2 | | Elementary Schaol vl
lohntest Augus019 |7 v| | High Schoo vl

Step 3: Select the student’s
grade and school from the
School drop-down list.

Step 4: Click “Update the
database”
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SCHOOL SYSTEM INFO — USER MANAGEMENT — ASSIGN TEACHERS

Assigning Teachers in NHSEIS

NHSEIS user with certain authorities can
Assign Teachers as student’s Case Managers.
Step 1: Click “School System Info”

Step 2: Click “user Management” / “Assign
Teachers” in drop down list

Step 3: Click “Assign Teachers”

Step 4: Select students using the available
drop down lists. Students can be selected by
school and/or grade.

Step 5: Select the Case Manager for selected
student and click the “Update the Database”
button.

NHSEIS........

Main Menu | p |

Welcome, Terty | My Calendar | Message Board | Logout
1 | School System Info | Users | )My Profile || PCG

School System | Systeminfo | Reports | Inactive Students | User Types | Assign Teachers | Transfer Student

Log Out | Main Menu | Summary | Lists

School System Information

NHSEIS.....

Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile || Send Us A Message | PCG

» Systom & mports |

» User Management |

|_Inactive Users | User Type Assign | Financial Summaryrliiisélign Schools |

New Hampshire Training Site

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Shiatant et B e B e

Criteria for Selecting Students to Assign Case Manager @ iew Mai!

Grade Level:

School:

Student Last Name: |

Student First Name:

Student Middle Name:

Student 1D:

Status:

Al Grades  ~| %

All Schools

v *

O Exact Match 9

[J Exact Match 9

[ Exact Match 9

[ Exact Match 9
sasiD: | [ Exact Match
[ General Ed (] Eligibility Determination  [] IEP
[J ESS Data Transfer [ Special Ed [ Discontinued

Additional Programs:

No Case Manager:

Sort List By:

[ Referral

[ stay Put

[ Only Students with no Case Manager currently assigned.

Student’s Last Name  ~| %

View Students 9

Maill

Review Caseloads

number on IEP Teams

List of Teacher / # of Students /

Note: Case Managers assigned access to the
student’s school, will appear in the Case

Manager drop-down list.

Review Caseloads

Assign Case Manager to Students

Note: Students with no School assigned will not appear in this list. You will have to assign a School to them first

Student School Grade

Case Manager

Eleven Ryan Five CHS 10

Ten Terry Five CHS 9

[Jane Doe v|

[ DistrictAdministrator Sample v|

John September  CHS 11 [Jane Doe v|

nine terry seven  CHS 11 [Jane Doe v|

TenTermy Seven CHS 9 [Jane Doe v|
Update the Database |
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SCHOOL SYSTEM INFO - USER MANAGEMENT - INACTIVE USERS

..... m g memmme. crmm e mam— rv——

B T o BTt It S mmper mmer prgaemes

| l | |

b System & imports * » User Management * Student Transfer *  Program Approval | Reports " ) Finance

Criteria for Selecting Inactive Users to View

Use Last Name: |:|D Eradith )
lercates | et )

SortListBy:  |Users Last Name v/|

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSELS.....

Main Menu |) Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |)MyProfile II Send Us A Message | PCG

ScholSystem | Sysemino | Repors. | nacive Sudets | UserTypes | Assin Teachers | TranferStdent Menu | Asin Schoos

ml.oig(M’ | Wan Menw | Summary | Inacthe Users | User Type Assign | Flna;ndalSummary
Manage Inactive Users - & New il

DisictT Adrinstalor - dstict T admin

Enter user last name or user code

Click View inactive users

Click user name to re-Activate user in the
Database or enter date terminated.

—

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSER......

MainMenu |) Students | Wizards | SmartLogbook | Schools | School Systemlnfo | Users IpMyProﬂIoI Send Us AMessage | PCG
ScholSyste | Sysem o | Repots | Inacve Sudens | UserTypes | Assin Teaches | TranserSdentenu | Asign Schols

LogOut | MainMeny | Summary | Inacive Users | User Type Assign | Financial Summary

Edit Exiting User Information SAU Admin3
& New Mall
Dot eminaed:
Update the Database

Re-Activate this User in the Database

41 |Page




SCHOOL SYSTEM INFO - USER MANAGEMENT - USER TYPE ASSIGN

e
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile II Send Us A Message | PCG

School System 't System Info '\ Reporis | Inactive Students | User Types | Assign Teachers | Transfer Student Menu | Assign Schools
LogOut | MainMenu | Summary | Inactive Users | User Type Assign | Financial Summary
A "yes" indicates that users with the user type on the LEFT are allowed to create and edit users with the user type on the TOP A
ot State Program S State SAU S
S50 Default SPI!ooI Provider Case Dls_htlct T IEP Team Compliance Approval Dlsmct Cooral SAU System System  Transfer General Ed SAU_ [?Ismct ESS NH§EIS
(No Access) Administrator Manager Administrator Member z Administrator Administrator Teacher Administrator Transfer Trainer
Monitor Manager User ta
SS0 Default (No
Access) No No No No No No No No No No No No No No No No No
School
Administrator No No Yes No No No No No No No No No No Yes No No No
Provider No No No No No No No No No No No No No No No No No
Case Manager No No No No No No No No No No No No No No No No No
District IT
Atlinmistrator No No No No No No No No No No No No No No No No No
IEP Team Member No No No No No No No No No No No No No No No No No
State Compliance
Monitor No No No No No No No No No No No No No No No No No
Program Approval
Manager No No No No No No No No No No No No No No No No No
District
G Rictrator No No Yes No No Yes No No No No No No No Yes No No No
S?et: donea No No No No No No No No No No No No No No No No No
SAU System
B dmmlsiaion No No Yes No No Yes No No No No No No No Yes No No No
SAU System Staff No No Yes No No Yes No No No No No No No Yes No No No
Transfer No No No No No No No No No No No No No No No No No
General Ed
Feacher No No No No No No No No No No No No No No No No No
SAU District
Rirnishan No No Yes No No Yes No No No No No No No Yes No No No
ESS Transfer No No No No No No No No No No No No No No No No No
NHSEIS Trainer No No No No No No No No No No No No No No No No No

A “YES” indicates that users with the user type on the LEFT are allowed to create and edit
users with the user type on the TOP.
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SCHOOL SYSTEM INFO - STUDENT TRANSFER

This feature is available to SAU System Administrators and/or SAU District Administrator user types with additional
authorities. To add the additional transfer authorities, for NHSEIS users, please complete the survey monkey. The survey
monkey link: https://www.surveymonkey.com/r/NHSEIS-TransferAuth After completion of survey monkey, please

notify Terry.Hersh@doe.nh.gov Request Transfer and Approve Transfer authorities, will be added to a user profile by the

DOE. Once one or both authorities have been added, user will have Student Transfer on the School System Info menu bar.

L
NHSE’SW PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | p My Profile II Send Us A Message | PCG
» System & Imports | » User Management ! Student Transfer ! Reports ! » Finance
School System Information New Hampshire Training Site

On the main menu bar click “School
System Info”, click “Student Transfer”.

Main Menu |)Students | RecentStudents | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile lI Send Us A Message | PCG

» System & Imports l'Usemmgemenl I Student Transfer l Reports I»flaunu

Student Transfer Requests & ew i

Request a Students records from another site in this aggregate. This request will appear
on the Review Requests page for users with access to approve ransfer requests forthe | Request Transfer
source system

Review requests for records from other systems. This page will Iet you search for and
selectthe comect records fo be fransfarrad and approve the transfer to the requesting Review Requests
district

Select “Request Transfer” if you need a student record from another NH district.

Select “Review Requests” if you are approving a request to transfer a student record from your district to another NH
district.
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https://www.surveymonkey.com/r/NHSEIS-TransferAuth
mailto:Terry.Hersh@doe.nh.gov

Students Requested to Transfer from New Hampshire Training Site & New wail :
Note: The “Review Requests” screen

has 3 sections:

There are currently no pending fransfer requests for Students in nhtrainingsite

Students with Pending Request for Transfer to New Hampshire Training Site e Students Requested to Transfer
Aggregate Source Destination StudentlD  SASID Name Date of Birth Request Date from your district
Nex Hampshire Special Education Aggregale  NH Reference S New Hampshite Traning Sfe 2083273 9998087789 Twelve Sammy Five  11/122008 1122012017 (44 days, 22 Ago) | Details | e Students with Pending Request

for Transfer to your district

e Students with Approved Request
New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2082882 9998897797 ~ Sam Elig Test 07/02/2007  12/29/2017 (5 days, 18 hr Ago) | Details | fOI' Tra nsfer tO you r district

New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2085433 9999879870  Twelve Sammy Six ~ 06/11/2010  11/20/2017 (44 days, 22 hr Ago) ‘ Details |

Using the “details” button in all

sections, click “View Notes” and
“Add Note” to view or add note.
(*Notes are available to facilitate
communication during the transfer

Students with Approved Request for Transfer to New Hampshire Training Site

Aggregate Source Destination Student ID SASID Name Date of Birth Request Date

New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2085433 9999879870 Twelve Sam Six  06/11/2010  11/20/2017 (44 days, 22 hr Ago) \ Details

New Hampshire Special Education Agaregate  NH Reference Site  New Hampshire Training Site 2085433 9999879870 Twelve Sam Six  06/11/2010  12/29/2017 (5 days, 21 hr Ago) ‘Details‘ process and are not curr ent/y
viewable once a student transfer is
completed.)

“View Notes” Notes can be added at any point during the transfer Section 1. Students Requested to Transfer

from your district site — your NHSEIS site is

process by clicking on the View Notes button, entering the note, and o
the source district

clicking Update the Database. NHSEIS will save the added notes for

this transfer request. These notes can be added in the Details section Section 2. Students with Pending Transfer
Request to your district site this will be your

- o _ NHSEIS School System Name). Your NHSEIS
facilitate communication during the transfer process and are not site is the destination district. This will create

currently viewable once a student transfer is completed.) a list of outstanding transfer requests that
your district has initiated.

of either the sending or receiving district. (Notes are available to

Cancel Transfer Request” removes the request from the “Review Section 3. Students with Approved Request

Requests” section so that the student record will not transfer to your for Transfer to your district site this will be
NHSEIS site your NHSEIS School System Name) Your
NHSEIS site is the destination district.
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Destination School District Requests Transfer

REQUEST TRANSFER Completed by Destination District

Step 1. Click the “Request Transfer” button.
Select “Transfer Aggregate” and click the “Continue” button. Enter Source District

Enter:

e Requested Transfer Date

e Student Name

e Student NHSEIS id number (If unknown enter 99999)

e Student SASID number

e Date of Birth

e Add any notes or additional information to share with the transferring district.

Request Transfer of Students

Please enter the information about the Studenis that should be transferred from other districts.
This information will display on the "Review Requesis" page on the Source Disirict so that the
cormrect Student can be selected and the transfer approved.

e
Source District: | NH Reference Site ~| % Reguested Transfer Date: |12/29/2017 %
First Middle Last Suffix
MName:
[sam | % [Elg | [Test | 2 | |
Transfer 1: _ ()
Student ID: [20s82882 | 2 SASID: [o9oosso77o7 | Date of Birth:  |[07/02/2007 e
Student has mowved tp our disfrict. This is a request for the
fransfer of the students special education information in the
MNote: MHSEIS sysiem.
Thank you.|
"t
- - r iy
Source District: | ~| % Requested Transfer Date: |12/29/2017 2
First Middle Last Suffis
Name:
I | 2 | | | | % | |
Transfer 2: Student ID: | | SASID: | pateorBiren: | | %
MNote:
=%

[ Request Student Transfer(s) |
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Source District Approves Transfer

APPROVE or Deny Transfer
Request

Completed by Source
District

Step 2. Review Requests

e In the section Students
Requested to Transfer from
(Name of Source District)
Click the “Student Details”
button.

e Click the “Find Student to
Transfer” button or the
“Deny Transfer Request”
button.

MainMenu () Studens | Recen Studems | Wiards | SmartLoghook | Schools | Schol System o | Users )My Profle II Send Us A Message | PCG

) )5t & Inors

| s | e

) User Mamagement Sl Transler

Students Requested to ransfr from New Hampshire Traiing Ste & veusst

e

Souree

Desvaion ~ SudeatD ~ SASD~ Mame  DaeolBith  Requestlute

e Hamoshie SpecilEcuceten ggregde NewHampshie TanngSle NHReronca S 2080822 1031230674 JobmeAug2018 10022001 08162018 (111 Age) | Dell

) System Inorts

Approve Transfer of tudent

P Uset Nanagement

| | )

StudenlTransler* Reports " 1 Fingnce

Johnie Aug2016

Transfer Request etalls

Dkt it NFiRefrence e - Request Transer e 0816019 Dot of Request 06162019 0024g0)

Contact Phone
lame
Studen 0

Johnle 201
08

Cotact Fax ottt

SASD f2BM2A%81M DutolBit:  t02200t

Find Studst o Transler

ey Tranfer e
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Source District Approves Transfer

* System & Imports F User Management

Student Transfer Reports *» Finance

Criteria for Selecting Student to Transfer & Mewmail

Grade Level: All Grades | M

School: [ All Schools

~] %

Student Last Name: [Aug2018

| 0 Exact Mateh

Student First NHame: |J0hn

| 0 Exact Mateh

Student Middle Name: |

| 0 Exact Mateh

Student 1D: |2092822

W W W

| 0 Exact Mateh

SASID: |1231239874—

| 0 Exact Mateh

[l General Ed

Status: [0 Ess Data Transfer [ Special Ed

[ Referral

Additional Programs: [ stay Put

[1 Eligibility Determination []1EP

[ Discontinued

Sort List By: | Students Last Mame

~] %

View Students | >

» SYSTem & IMPOrtS  ° » USer management -

Swaent iransier  © Keporis  © » Hinance

Select a Student to Transfer & nNew mail

CcP LastElig IEP End ProilEP  School Grade Name

StudentID SASID Age HistDis Dis Case

v 08/10/2018 04/21/2020 04/21/2020 LHS 12 John Aug2018 2092822 1231239874 17 Years

SLD Jane Doe

(1 Students)

| Search Again

=

» System & Imports
Approve Transfer of Student

» User Management

Student Transfer Reports » Finance
Johnie Aug2018

& New Mail!

Transfer Request Details

Destination District: NH Reference Site Requested Transfes
Contact Phone: Contact Fax:
Name: Johnie Aug2018

Student ID: 2092822 SASID:

View Notes|

r Date: 08/16/2019 Date of Request:  08/16/2019 (0:23 Ago)

Contact E-Mail:

1231239874 Date of Birth: 10/02/2001

Student Selected for Transfer

Name: John Aug2018

Student ID: 2092822 SASID: 1231239874 Date of Birth:  10/02/2001

Clear Selected Student

This Student will have to be made inactive in New Hampshire Training Site.
itin, for this

Please fill in the exiting

Transfer Date: [os/16/2019 |[H)

Date Exited: [08/16/2019

Reason for Exiting:

Approve Transfer Request |

| Deny Transfer Request

NOTE: If the student id number is
99999, the source district must correct
the students NHSEIS ID number prior
to clicking the “View Students” button.

Step 2. (continued)

If you selected “Find Student to
Transfer,” you should see the
criteria for Selecting Student to
Transfer information. Make
corrections, if needed.

Click the “View Students”
button.
Click the “Student Name”
button
Enter transfer Date,
Date Exited, and
Reason for Exiting.
Click the “Approve Transfer
Request” or the “Deny
Transfer Request” button

47 |Page




Destination School District Schedules Transfer

Aggregate Source Destination ~ StudentlD  SASID Name Date of Birth

Request Dat

pshire Special Education Aggregate  New Hampshire Training Site - NH Reference Site 2081574 8838849494 John December2018  08/02/2000

08162019 (0:38

Students with Pending Request for Transfer to New Hampshire Training Site

There are curently no pending fransfer requests initiated by nhtrainingsite.

Students with Approved Request for Transfer to New Hampshire Training Site

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | My Profile ISemuuumsage | PCG

School System | System Info | Reports | Inactive Students | User Types | Assign Teachers | Transfer Student Menu
Log Out

| Main Menu | Summary | Lists | Inactive Users | User Type Assign | _Financial Summary |

Twelve Six
S New Maill

Schedule Transfer of Student

Transfer Request Details

Desfination District. New Hampshire Training Site | Requested Transfer Date: 011052018  Date of Request:  01/05/2018 (024 Ago)

Name: Twelve Six
Student ID: 2085433 SASID: 0000870870 Date of Birth: 06/11/2010
View Notes|
Source Student Selected
Name: Twelve Sam Six

StudentID: 2085433 SASID: 09999370870 Date of Birth: 08/11/2010

A new Student will be created in New Hampshire Training Site:

Student ID in New Hampshire Training Site System: [2085433
School in New Hampshire Training Site system: [one- v

Grade Level in New Hampshire Training Site system:

| Select Existing Destination Student |

The Following Data Will be Transferred:

- Parents

- Events

+ Documents

- Assessments

- Narratives

- Discipline

- Participations

- Accommodations
- Goals

- Supplementaifids
- SpecialEdSenices
- RelatsdSenvices
- TransitionPlan

- TransitionSenvices
- CustomDats

- EvaluationComponents

| Schedule Student Transfer |

| Cancel Transfer Request |

Schedule Transfer (continued) Completed by Destination District

Step 3. Review Requests
In the section Students with Approved Request for
Transfer to (Name of Destination District), click the
“Student Details” button.
Enter the Student School and Grade

Complete A or B

A. Click the “Schedule Student Transfer” button.
Transfer is scheduled to run overnight.
Student Record will be inactive in source district and
active in destination district.

B. If student record was previously in destination district
Select Existing Destination Student button
Review Criteria for Selecting Transfer Destination
Student (Correct any incorrect information)
Click View Students
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d state.nh.us/easyiep.plx?op=alt_authenticated&CustomerName=nhtt O v @ ¢ @ EasylEP (nhtrainingsite, Terr. >

@] EasylEP (nhtrainingsite, Te.. Gi | Welcome NH Departmen.. & Welcome NH Departmen.. ':i\ EasylEP Aggregate (~nhst..

NHSEI S by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Mess

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | My Profile II Send |

| School System | SystemInfo | Reporis | Inactive Students | UserTypes | Assign Teachers | Transfer Student Menu |

_ logOut | MainMenu | Summary [  Lsts | Inactive Users | User Type Assign |

Student Transfer Scheduled & New Mail

_ Financial Summary )

Your Student transfer has been scheduled. It will be processed starting at 01/05/2018 8:00 PM Eastemn.

The detailed information about the transfer will appear on your My Messages page.

‘ Continue \

.state.nh.us/easyiep.plx?op=alt_authenticated&CustomerName=nht p v ﬂ O \_:; EasylEP (nhtrainingsite, Terr...

it.. & EasylEP (nhtrainingsite, Te.. & | Welcome NH Departmen.. &| Welcome NH Departmen.. & | EasylEP Aggregate (~nhst..

CHUE——
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile || Send Us A Message | PCG

g‘\ Messagg of the Da¥

Edit Message

10/14/10 RTilton. Do not change or inactivate any i ion from the i GRADY TEST STUDENT, and JOHN SMITH. These students

are used when the Department is training the school districts. They have be populated with the information needed for the training session.

o000
&
L My Messages z My Schools
New Messages Send Message  View All Messages My Students (4 Students)
e A B4 Jane Doe
ssage "

From D Date Type Subject Message ®  TenkateOne
Help 651157 01/05/2018 Student Scheduled Student The Student Transfer X eleven allie test
Desk 12:42:00 Transfer Transfer Request Requesth. .

@® twelvezerotest
Help 651146 01/05/2018 Student Approved Student The Student Transfer
Desk 12:41:00 Transfer Transfer Request Requesth..
Help 651131 01/05/2018 Student Approved Student The Student Transfer
Desk 12:23:00 Transfer Transfer Request Requesth_.

Step 3. (continued)

C. Click Continue
button

The student record will
transfer overnight.

Student record will
be inactive in
source district and
active in
destination district.

NHSEIS can be enabled
to send an in-system
message notifying
users there are student
transfer request
pending, approved and
scheduled.
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NHSEIS Student Transfer — 3 step technical instruction

Source District

NHTRAINING SITE

Step2. School System Info / Review Requests / Click
Student details button / Click Find Student to Transfer
button.

Make corrections of any information that is not correct.

Click View Student button.
Click Student Name.
Select Reason for Exiting and Click Approve Transfer
Request button.

. School System Info / Request Transfer/ Select
Aggregate / Enter: source district, requested transfer date,
student name, student ID, student SASID, date of birth/
click “Request Student Transfer” button.

Note: Student id is the NHSEIS student id number, if
unknown enter 999999.

. School System Info / Review Request / Student
details button. Follow instruction A or B.
A. Schedule Student Transfer, next screen shows
“Student Transfer Scheduled” Click Continue
button.
B. If student previously in destination district:
Click “Select Existing Destination Student”
button.

To add transfer authorities for an administrative user, please complete the survey monkey. Once completed please email Terry.Hersh@doe.nh.gov

Link to Required Survey Monkey: https://www.surveymonkey.com/r/NHSEIS-TransferAuth
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http://www.surveymonkey.com/r/NHSEIS-TransferAuth

NHSEIS - KEY FIELDS FOR REPORTING

When the DOE calculates educational environment, for Federal Table 3, “Part B, Individuals with Disabilities Education Act Implementation of FAPE
Requirements,” and Indicator 5 for the SPP/APR, the length of the school day is used to determine the total number of hours per week, Indicator 6
preshool uses length of week. (See Adding Admin Information #4 Fill in Length of School Day) If length of school day is left blank, NHSEIS defaults to
the school’s length of school day. Contact the Bureau of Student Support to request a change in the length of day for the school.

With information provided through NHSEIS; the NHDOE reports for federal and state in the following areas;

1. Federal Reporting out of NHSEIS with real time data:
a.

b.
C.
d
2. Provide the district data for the Annual Performance Report (APR):
a.

b.
C.
d

> o

Table 1 Child Count
Table 3 Environment
Table 4 Exiting
Table 5 Discipline

Indicator 2 Percentage of youth with IEPs dropping out of high school.

Indicator 4 Rates of suspension and expulsion.

Indicator 5 Educational environments of children with IEPs age 6 through 21.

Indicator 6 Percentage of children aged 3 through 5 with IEPs attending a regular or separate special education class, separate school
or residential facility.

Indicator 9 & 10 Disproportionality in special education and related services and in specific disability categories that is a result of
inappropriate identification.

Indicator 11 Percentage of children who were evaluated within 60 days of receiving parental consent initial evaluation.

Indicator 13 Percentage of youth with IEPs aged 16 and above with an IEP that includes appropriate measurable postsecondary goals.
Indicator 14 Percentage of youth who are no longer in secondary school, has IEPs in effect at the time they left school, and were:
enrolled in IHE within one year of leaving; enrolled in IHE or competitively employed within one year; and enrolled in some other
postsecondary education or training program or competitively employed within one year.
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HOW TO ACCESS REPORTS IN NHSEIS

oueato!

On the Main Menu click the School Main Menu

| p Students | Wizards | Schools | School Systeminfo | Users | SuperUser | )My Profile II PCG

. |_School System | SystemInfo | Reports | Inactive Students | UserTypes | Assign Teachers | Transfer Student |
SyStem Info bUtton- NeXt C“Ck Reports | Log Out | Main Menu | Summary | Lists | Inactive Users | User Type Assign | Financial Summary | Assign Schools
School System Information New Hampshire Training Site
& New Maill

Main Menu

| p Students

Recent Students | Wizards | Smart Logbook | Schools | School System Info | Users | p My Profile Ir-,ﬂl Send Us A Message | PCG

=

¢ System & Imports I k User Management I Student Transfer I Reports I k Finance

Reports

| start Advanced Reporting System | Advanced Reporting System

NOTE: The Advanced Reporting System provides features such as Graphical Data Representation, Drill Down for specific data, and Ad Hoc Reporting.

Standard Reports

Drill-Down Reports

Student Reports User Reports

(None Available) (Mone Available)

Service Reports Service Log Reports

(Mone Available) (Mone Available)

Scheduled Reports

Scheduled Reports

General T Proj. Meetings Reports T SAU Reports T State/Federal Reports

EOY Extract

Post School Outcomes Labels
NH-ActiveStudentList (TXT)
NH-ActiveStudentlist (PDF)

Annual Financial Summary Report
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Scheduled Reports

General State/Federal Reports SAU Reports Proj. Meetings Reports
EQY Extract Child Count and Address Labels pdf Projected Eligibility

Environment (Table 1 and
3) - Student Records

Meetings (PDF)

Post School Outcomes
Labels

Child Count and
Environment (Table 1 and

Address Labels Parent
Name

3)-Aggregate

Projected Eligibility
Meetings (XLS)

Annual Financial Summary

Discipline Report (Table 5)-

Data Quality Report

Report

Student Records

Projected IEP Meetings
(PDF

Discipline Report (Table 5)-

Usage Report

Aggregate

Exiting Report (Table 4)-
Student Records

SPEDSYS

Exiting Report (Table 4)-
Aggregate

Related Service Report

Service Logging-Optional

User Missing Data

Logged Related Services
Summary

Student Missing Data

Smart Logbook Report

Active Student Listing (XLS)

Smart Logbhook Report
Details

Active Student Listing
PDF

Special Transportation

Inactive Student List (XLS)

Mailing Labels

NH Duplicate Student
Report
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Scheduled Reports

Schedluled Reports

School System Info — Reports

Click the file Tab to view the available J General T State/Federal Reports | sAu Reports | Proj. Meetings Reports L

reports. Click the name of the report. EQY Extract
Post School Quicomes Labels

Enter additional information if
Annual Financial Summary Report

requested. Click Generate Report

button.

The scheduled report will appear below
the Saved System Reports. Click Reports Saved System Reports
to refresh the reports generated.
DateGenerated? Created By ReportType? Expiration Date Keep ~ Custom Hame

lick th fth
Click the name of the report to open OTTPRID G0 SAD Sysen Adnitat i Cuntand Envioment T and 3, St (ST

with appropriate software.

042712020 16:06:00  SAU System Administrator - Data Qualty Report 072020 D
0427R202015:58:00  SAU System Adminigtrator - NH Duplcate Student Repart 0S07R2020
(3 Reports)

(ipdate the Datahase
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ADDRESS LABELS pdf

dents | Recent Students | Wizards | Smart Logbook | Schools | School System Info | Users |p My Profile | | SendUsAl
» System & Imports [ » User Management [ Student Transfer I Reports 1 » Finance
H I f . dd L b I df Scheduled Reports
Title of Report: Address Labels p
. . [ General [ Proj. Meetings Reports | SAUReports | Service Logging | StatefFederal Reports |
.
Purpose of Report: To allow districts to create
Address Labels pdf Active Student Listing (XLS)
H I H I b I f d d Address Labels Parent Name  Active Student Listing (PDF)
malling labels from student and contact 02 Qualty Repart nacive Stusent List (BDF)
. f . . Usage Report Special Transportation
information in NHSEIS. pacive Sudent s 0415
Related Service Report Mailing Labels
User Missing Data NH Duplicate Student Report
Click “School
IC choo
Saved System Reports
S ” Click
yste m IC Date Generated ? Created By Report Type ? Expiration Date Keep Custom Hame
04127/2020 16:15:00  SAU System Administrator  Address Labels pdf 050712020 o [ ]
04/27/2020 16:11:00  SAU System Administrator  Child Count and Environment (Table 1 and 3)-Student Records  05/07/2020
o R ”
e pO rts D4/27(2020 16:06:00  SAU System Administrator  Data Quality Report 0510712020 o [ ]
04/27/2020 15:58:00 SAU System Administrator NH Duplicate Student Report 05/07/2020
(4 Reports)
H «“ ” (PP
Click “Address Labels pdf Update the Database

enu |pStudents | Wizards | Schools | SchoolSysteminfo | Users | SuperUser | )My Profile II
School System | System Info | Reports | Inactive Students User Types Assign Teachers Transfer Student
Log Out | Main Menu | Summary Lists Inactive Users | User Type Assign | Financial Summary | Assign Schools

Select from drop-down lists for School, Provider, Reports - Address Labels pdf @ new v
Grade, Resident District(s), Disability/Disabilities, Schoole): 8.3 Test School A

8.5 Test School v
8.7 Test School AR

i

and Status.

i

School Administrator 7
Jane Doe v
adam e heard

Provider(s):

This feature allows NHSEIS users to filter the

10th Grade
11th Grade
12th Grade

address label list. Click “Generate Report.” Resident Diswicts): | ENoN ATea Publc Sehocks

Acworth
Acworth (town)

Grade(s):

i

<

‘

Autism
Deaf-blindness v
Deafness

—All—
Status: Special Ed
General Ed

Disability/Disabilities:

Generate Report 9




Allow time for NHSEIS to create the report.
Click “Reports” button to view NHSEIS created reports.

When created report appears below the reports, in the
Saved System Reports area, click the report to access the
report information

To the parents of:
John CatAid

22 Canterbury Rd
Canterbury, NH 03222

To the parents of:
Early Childhood
3213123 Street
Concord, NH 03301

Address Labels pdf is in a pdf format and will appear three across and ten down. To the parents of:

John Doe

Saved System Reports

2 Main St.
Concord, NH 03301

Date Generated ? Created By Report Type ? Expiration Date Keep Custom Name
0472772020 16:16:00  SAU System Administrator  Address Labels pdf 03072020 D | |
047272020 16:11:00  SAU System Administrator  Child Count and Environment (Table 1 and 3)-Student Records  0S/07/2020
047272020 16:06:00  SAU System Administrator  Data Quality Report 05/0712020 D | |
047272020 15:58:00  SAU System Administrator  NH Duplicate Student Report 05/0712020
i4 Reports)
Update the Database
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ADDRESS LABELS PARENTS NAME

Title of Report: Address Labels Parents Name

Purpose of Report: To allow districts to create mailing
labels from contact information in NHSEIS

Click “School
System” Click

“Reports”

Click “Address Labels Parent Name”

Select from drop-down lists for student’s School,
Provider, Grade, Resident District, Disability, and
Status.

Click the Generate report button.

When report appears in the Saved System Reports, click
the report title to access the report.

Date Generated 7 Created By

Saved System Reports

Report Type 9 Expiration Date  Keep

Custom Name

04/30/2015 15:09:00 Santina Thibedeau NH Duplicate Student Report  05/05/2015

04/30/2015 15:01:00  Santina Thibedeau ~Address Labels pdf

04/30/2015 145700 Santina Thibedeau Data Quality Report

05/05/2015

05/05/2015
{3 Reports)

' Update the Database |

0L
I

Main Menu |) Students | Wizards | Schools | School Systeminfo | Users | SuperUser |)MyProfile Il PCG

School System | System Info | Repods | Inactive Students | User Types | Assign Teachers | Transfer Student
Lists Inactive Users | User Type Assign | Financial Summary | Assign Schools

Log Out Main Menu VSummiary

Reports - Address Labels Parent Name @& new van

School(s):

Provider(s):

Grade(s):

Resident District(s):

Disability/Disabilities:

Status:

8.3 Test School
85 Test School
8.7 Test School AR

i

i

School Administrator 7

Jane Doe
adam e heard

|

10th Grade
11th Grade

v
12th Grade

i

Fenton Area Public Schools
Acworth
Acworth (town)

<

i

Autism
Deaf-blindness
Deafness

—All-
Special Ed
General Ed

Generate Report
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Report appears in the format below in a pdf document.
This document can be used to create address labels. The
addresses are three across and ten down.

Johnny & Sally Smithson John Laconia Mom P Date
2 Street 2 Tilton Street 32321 Redsds Rd.
Concord, NH 03301 Concord, NH 03301 City, NH 03333
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DUPLICATE STUDENT REPORT

Title of Report: Duplicate Students Report

Purpose of Report: This report will show any student data that has been entered in NHSEIS twice. The district can report this
information to the message board so the DOE can merge the data.

Click “School System”

Click “Reports”

Click “Duplicate Students Report”

Main Menu | p 1 | | School Systeminfo | Users | SuperUser | )My Profile I | PCG
School System | System Info | Reports | Inactive Students | User Types Assign Teachers Transfer Student
Log Out Main Menu | Summary Lists Inactive Users | User Type Assign | Financial Summary | Assign Schools

Reports - NH Duplicate Student Report & new man
™ Include Inactive Students
~| Include Student Code Check

e epaty 2

After the report is created, click School System/ Reports / scroll down to Saved System Reports / click
Duplicate Students Report

The report below is an example of one possible duplicated student records.

Student Last First
System ID SASID Name Name Middle Name DOB Gender  Active  Date Added
nhtrainingsite 2047143 4444555521 10.4 test student 12/8/1996 M A 2/25/2012
nhtrainingsite 2047142 4444555521 10.4 test Student 12/8/2000 M A 2/25/2012
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Child Count and Environment (Table 1 and 3) - Student Records

Report Title: Child Count and Environment (Table 1 and 3)-Student Records

e Table 1 (child count) Student Records is the report of the number of children with disabilities receiving special education under Part B
of the Individuals with Disabilities Education Act (IDEA).
Table 3 (education environment) is Part B of IDEA implementation of FAPE requirements. Raw data refers to individual student data.

The Federal tables utilize district data entered in NHSEIS to answer specific criteria for Indicators 5 and 6 of the State Performance
Plan.

Purpose of report: Table 1 and 3 data is sorted by district and used for Indicator 5 and 6 pertaining to education environment. The USDOE
Office of Special Education Programs (OSEP) has indicators to guide the implementation of IDEA at the NHDOE, Bureau of Student Support
(State). The indicators are used to report progress and performance of the State to OSEP and for the State to report district level
performance. Indicators are one of the ways in which States measure and report their performance in educating students with disabilities.

e Indicator 5 — Percentage of children with IEPs aged 6 through 21 served:
A. Inside the regular class 80% or more of the day;

B. Inside the regular class less than 40% of the day; and
C. Inseparate schools, residential facilities, or homebound/hospital placements.
e Indicator 6 — Percent of children aged 3 through 5 with IEPs attending a:

A. Regular early childhood program and receiving the majority of special education and related services in the regular early
childhood program; and

B. Separate special education class, separate school or residential facility.

The Child Count and Environmeanis Report is bbased on a fedaral
submission table and identifies students with disabilities who are
recaeiving special education services undeaer Part B of thie
Individuals with Disabilities Education Act (IDEAD) as well as
reports on the implaementation of Free and Appropriate Public

Education {FAFE)) Reguirameants. Federal Reporting Census Dais
— Ochober 1st
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The Table 1 and 3 report consists of Part 1 and Part 2, described below. The data is sorted by District and used for the
Child Count in the IDEA Reports posted on the NHDOE website in iPlatform. Only a child, whose eligibility
determination is current, has a finalized IEP, and receiving services will be considered for the Child Count. The
educational environment (setting) is the type or category of environment in which the student receives special
education services, related services, and program services. The state reports annually to OSEP on educational
environments in which children receive their special education and related service. Districts can access this
information from this report.

Part 1. The top section of the report is the student data used to create the summarized data in Part
2. The student can be listed multiple times because each IEP service is shown separately. Part 1
includes all students with services.

Part 2. This section of the report lists each student once. The amount of time for individual services
stated on the special education and related services grid on the IEP is combined to determine the
amount of time in an environmental setting. Part 2 supports the Tables 1 and 3 by district. Part 2
breaks the data down into Table 3.

As of date of census, includes students who are active status, currently receiving services under an active IEP, and who are currently covered by a valid
eligibility as of the census date.
Excludes students with DD as Primary Placement if age >9 (i.e. 10+)
NH excludes student who
e Excludes students without school assignments or DOL
e Excludes students 6-21 year olds with a length of Day =0
e Excludes Services with placements inappropriate for the age of the student on the date of the census and services that have been
manually identified as “not included” (things like Consultation, Consult, Transport, Transportation, etc.)

Part 2 of the Table 1 and 3 raw data report should include all students in Part 1, but may have additional students with IEPs, but no qualifying services,
on the census date.

Each Student should only be counted once in Part 2 — Unique student records reflecting their calculated annual placement location.
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The essential data points to districts (column headers) are:

Part1l

District Code - NHSEIS generated code, district identifier

District of Liability — District that is financially responsible

Student Code - NHSEIS generated student identifier

SASID — Unique student identifier

Date of Birth — Date child was born

Age — Age of the student on October 1

Race — White, Hispanic/Latino, American Indian or Alaska Native, Asian, Black or African American and Native
Hawaiian, or Other Pacific Islander

Race Code - NHSEIS generated code for race identified

Event Id — Event number in student history identifying IEP services

IEP Begin and End — These are the dates entered into NHSEIS that the IEP starts and ends

Disability — Primary disability only

Service — Type of service being provided

Service Type — Special Ed service, related service, program service

Current Location — Not used

Service begin and end dates — These are the dates entered into NHSEIS that the service starts and ends
Number of Sessions — The number of sessions for the service

Session Length — Day or number of hours or minutes

Length of Day — The amount of time a student spends in a school day as reported on the student info section in
NHSEIS.
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The essential data points to districts (column headers) are:

Part 2 — NHSEIS Data Reporting Requirements: Education Environments (settings)

District Code — NHSEIS generated code, district identifier

District of Liability — District that is financially responsible

Student Code — NHSEIS generated student identifier

SASID — Unique student identifier

Age — Age of the student on October 15t

Race - White, Hispanic/Latino, American Indian or Alaska Native, Asian, Black or African American and Native Hawaiian, or
Other Pacific Islander

Gender — Male or Female

School Code — NHSEIS generated code, school identifier

Most Recent Disability Code — most recent primary disability entered in NHSEIS, NHSEIS generated code, disability identifier
Most Recent Disability — student’s most recent primary disability

REC10YSVCS — The child age 3-5 is receiving the majority of hours of special education and related services in the Regular Early
Childhood Program (and the child attends a Regular Early Childhood Program at least 10 hours per week).

REC10YOTHLOC — The child age 3-5 is receiving the majority of hours of special education and related services in some other location
(and the child attends a Regular Early Childhood Program at least 10 hours per week).

REC09YSSVCS -The child age 3-5 is receiving the majority of hours of special education and related services in the Regular Early
Childhood Program (and the child attends a Regular Early Childhood Program less than 10 hours per week).

RECO90THLOC —The child age 3-5 is receiving the majority of hours of special education and related services in some other location
(and the child attends a Regular Early Childhood Program less than 10 hours per week).

SC — Separate Class — age 3-5 RC39 — Regular Ed setting less than 40% - age 6-21
SS — Separate School — age 3-5 SS — Separate School — age 6-21

RF — Residential Facility — age 3-5 RF — Residential Facility — age 6-21

H — Home or Other — age 3-5 HH — Home Bound / Hospital — age 6-21

SPL — Service Provider Location — age 3-5 CF — Correctional Facility — age 6-21
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The essential data points to districts (column headers) are:

Part 2 (cont.)

RC80 — Regular Ed setting at least 80% - age 6-21 PPPS — Parental Placed Private School — age 6-21
RC79t040 — Regular Ed setting 40% to 79% - age 6-21 LEP - Limited English Proficiency — age 3-21

To create the Table 1 and 3 report:

Step 1: Click “School System” button
Step 2: Click “Reports” button

Step 3: Click the “State/Federal Reports” tab and
Select —Child Count and Environment (Table 1
and 3)-Student Records
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To create the Table 1 and 3 report (cont.):

Step 4: Enter “Date of Census,” for example 10/1/17, reference date for determination of student data eligibility
and environmental settings and “Date Due” for example 2/1/18, deadline for receipt to OSEP of NH Child Count
and Environmental data.

Step 5: Click “Generate Report”
button Allow time for NHSEIS to

create the report.

School System | SystemInfo | Reports | Inactive Students | User Types | Assign Teachers | Transfer Studen
LogOut | Main Menu | Summary | Lists | Inactive Users | User Type Assign |  Financial Sum

Reports - Child Count and Environment (Table 1 and 3)-Student Records

10012017 |

Date of Census:
Date Due: 1162017 |
Generate Report | 9
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To create the Table 1 and 3 report
(cont.):

Step 6: On the main menu, Click “School System” button

Step 7: Click “Reports” button

Once created, report appears below the scheduled reports (scroll down), in the Saved System

Reports area.

Step 8: Click the report, Table 1 and 3 by District (raw data), to access the report information.

Step 9: Click “Open” to open report or “Save” or
“Save as” to save the report

|

Do you nentto opn or v RGTnbiraningit! 124 57- 19209141 7- 8. 128 fom nhses e atenhas? Open S v Concd

Scheduled Reports

j General T State/Federal Reports | sAu Reports It Proj. Meetings Reports L

EQY Extract
Post School Outcomes Labels

NH-ActiveStudentlist (TXT)

NH-ActiveStudentlist (PDF)

Annual Financial Summary Report

Saved System Reports
Date Generated ? Created By Report Type ? Expiration Date
04/17/2018 12:50:00 Terry 1 Hersh  Child Count and Environment (Table 1 and 3)-Student Records  04/27/2018
(1 Reports)

‘AI VIRN[1AR .' .“'.'l all PANTE "'.'l ol .'.

Rk v
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EXITING REPORT (TABLE 4)-STUDENT RECORDS

Report Title: Exiting Report (Table 4)-Student Records (Reason for Exiting) is the Report of Children who had an IEP within the school year and exited
from Special Education. Student records refers to individual student data. The Federal Tables utilize district data entered in NHSEIS to answer specific
criteria used for Indicator 14.

Purpose of report: Table 4 is sorted by district and used for Indicator 14. This report is available for districts to review exited students within a
time period. The Federal Office of Special Education Programs (OSEP) has indicators to guide SEAs implementation of IDEA. The indicators are
used to report SEAs progress and performance to OSEP and to report district level performance. Indicators are one of the ways in which states
measure and report their performance in educating students with disabilities.

e Indicator 14 — Percent of youth who are no longer in secondary school, had IEPs in effect at the time they left school, and were:
A. Enrolled in higher education within one year of leaving high school.
B. Enrolled in higher education or competitively employed within one year of leaving high school.
C. Enrolledin higher education or in some other postsecondary education or training program; or competitively employed or in
some other employment within one year of leaving high school.
The student data is used for the Annual Post School Outcome Survey mailed to exited students one year, after they leave high school.

The students included in the survey will have exited special education for the following

Reasons:

e Graduated with Regular High School Diploma

e Received a Certificate/Other Document

e Received a Certificate/Other document — Reached Maximum age & received a certificate/other doc
e Reached Maximum Age — Did not receive a regular high school diploma or certificate

e Dropped Out —Dropout

e Dropped Out —Runaway The Exiting Report identifies students, ages 14 through 21, who
had an |EP within the school year and exited from Special
Education. This report is based on an annually required federal
submission. Federal Reporting Dates: July 1 — June 30th
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e Dropped Out — GED Recipient

e Dropped Out — Status Unknown

e Dropped Out — Moved, not known to continuing in an educational program

e Dropped Out — Other exits
The NHDOE is required by OSEP in the Part B State Performance Plan (SPP) and the Annual Performance Report (APR) to collect post school outcome
data on students who received special education services, one year after they have exited high school. Special Education State Performance Report
provide background information about our survey process and the data we collect for indicator 14)

The essential data points to districts (column headers) are:

Customer Name

District Code — NHSEIS generated code, district identifier

District of Liability Name — District that is financially responsible

District of Liability Code — NHSEIS generated code, district of liability identifier
SASID — Unique student identifier

Student ID — NHSEIS generated id number, student identifier

Last Name — Student’s last name

First Name — Student’s first name

Date of Birth — Student’s date of birth

Gender — Student’s gender

Race — Student’s race

Age at time of exit — Student’s age on exitdate

Exit Date - Date student was exited from Special Education

Exit Reason — Selected reason student was exited from Special Education
Exit Reason Code — NHSEIS generated code for exit reason
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The essential data points to districts (column headers), cont. are:
Disability Name — Student’s Disability

Disability (on Exit) — Student’s disability on exit date
LEP — Limited English Proficient

To create the Exiting Report (Table 4): Step 1: Click “School System”
button Step 2: Click “Reports” button
Step 3: Click the “State/Federal Reports” tab and Select — Exiting Report (Table 4)-Student Records — click
Step 4: Enter Begin Date and End Date, such as 7/1/13 and 6/30/14.
Step 5: Click “Generate Report” button
Allow time for NHSEIS to create the report.
Once created the report appears below the scheduled reports (scroll down), in the Saved System Reports area.

Step 6: Click the report, Exiting Report (Table 4)-Student Records, to access the reportinformation.

Step 7: Click “yes” to openreport.

| pStudents | Wizards | SmartlLogbook | Schools | School Systeminfo | Users | SuperUser | )My Profile Il Send Us A Message | PCG

School System _Svyst'ewm Info | Reports | 7Inacu\_/er Students | User Types | Assign Teachers Transfer Student Menu
Log Out | Main Menu | Summary Lists Inactive Users | User Type Assign Financial Summary
Reports - Exiting Report (Table 4)-Student Records (Heip. ?)
& New Maill
Begin Date:
End Date: .

Generate Report 9
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DATA QUALITY REPORT

Title of Report: Data Quality Report

Purpose of Report: To determine students with incomplete data in the IEP process wizard. Missing fields can be easily identified on the spreadsheet.

Click “School System”
Click “Reports”
Click “Data Quality Report”

Click the Reports Button to Refresh saved reports.

Report will appear below in the Saved System Report area.

Click Report Title to run.
Click “Open” to open the file in excel format.

Click “Save” or “Save as” to save the report.

The Data Quality Report can be saved in Excel (xIs) format.

Saved System Reports

Date Generated 7 Created By Report Type 7 Expiration Date Keep

Custom Name

04/30/2015 15:09:00 Santina Thibedeau NH Duplicate Student Report 05/05/2015

04/30/2015 15:01:00 Santina Thibedeau Address Labels pdf 05/05/2015

04/30/2015 14:57:00 Santina Thibedeau Data Quality Report 05/05/2015
(3 Reports)

. Update the Database |

o L ]
o [ ]

i - EE e
Windows Internet Explorer

What do you want to do with

Size: 141 KB
|| From: nhses.ed.state.nh.us

R39!nhtrainingsite!14-57-05!4-30-15.xls?

< Open

The file won't be saved automatically.

2 Save

2 Save as

Cancel
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Report Column Headers:

e Customer Name

e District of Liability

e Town of Residence

e Customer Code

e SASID number

e StudentID

e Student Last

e Student Middle Initial
e StudentFirst

e Date of Birth

o Age
e Race
e Gender

e Primary Language

e Language of Instruction

e Grade

e Length of Day

e School

e Primary Disability

e Referral Date

e Parent Consent to Evaluate Date

e Parent Consent to Eligibility Determination

e Parent Consent to Eligibility Determination Date
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NHSEIS ADVANCED REPORTING

formats, including PDF, Excel, and comma separated value or csv files.

Advanced Reporting is a sophisticated reporting system which allows for more dynamic reports than can be created within the main
portal of NHSEIS. Features of this system include the ability to control report dates and other filters as well as export data into other

Accessing Advanced Reporting

Advanced Reporting is available to SAU and District Administrators user types and can be found in the School System Info tab, under Reports. As with other
components of NHSEIS, Advanced Reporting uses the system user roles to determine which data is viewable. So reports in the system will only display data

from the district, school, caseload, etc. to which the user has established permissions to view

COE—
NH SEI Sby PCG Education | My Calendar | Message Board | Send Us a Message | Logout

) Students | )N'kzards | SmartLoghook | Schools chool System Info | Users | SuperUser |) My Profile II Send Us A Message

Reports @ new it

:{ Start Advanced Reporting System

NOTE: The Advanced Reporting System provides features such as Graphical Data Representation, Drill Down for specific data, and Ad Hoc Reporting.

hystem | S,Tstemléz JReports | Assign Schools | Inactive Students | User Types | Extemal Systems | Finance Summery | Financial Configuration | Set Program Rates | Set Senvice Rat
Dut | MainMenu | Summary | Lists | Assign Teachers | Inactive Users | User Type Assign | Transfer Student |  Add Providers | Program Approval |  Import History

Standard Reports
Disll-Down Reports 1. Select School System Info from
the Green Menu Bar
Student Reports User Reports
(None Available) (None Available) 2. Select Report on the Grey

Menu Bar
Service Reports Service Log Reports

3. Select Start Advanced
Reporting System

(None Available) (None Available)

Scheduled Reports

rI General | statelFederal Reports | SAUReports | Proj. Meetings Reports LW

Start Advanced Reporting System

NHSEIS Report Library (double click to open)

Select Report:

-Ind. 11-Timely Initial Evaluations
-Ind. 12-Early Childhood Transitions
-New Student Report

-Projected Service Hours

-Student Information and Program
Placement Report
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INDICATOR REPORTS

Indicator 11: Timely Initial Evaluations — A report summarizing key data points along the evaluation timeline, including parental
consent, evaluation report date, and eligibility as well as a calculation indicating timeliness of evaluation.

The report can be run for any time period during the year, allowing districts to engage in an ongoing review and self-monitoring of their evaluation

timelines. In addition, the report can be used to identify students for whom additional documentation of allowable exceptions to the timeline is
needed.

CUTALTRRLARE B MR =TI IV T YEEL AIILTIIMG) (%~

2 Ind. 11-Timely Initial Evaluations

Description:

A report summiarizing key data points along the evaluation timeling, including

. parental consent, evaluation report date, and eligibility as well as a calculation
. y

Begin Date Range: August 15 indicating timeliness of evaluation. Reporting dates used for federal reporting

are September 1st to November 30th. Rev. (12-13-2017)
End Date Range: November 15 Type: Web Intelligence

To mimic the official data pull for federal reporting, please use the following report dates:

L

The dates entered reflect the range of dates of parent consent to be included in the report. For a complete picture of the process, it is

recommended that the report be generated at least 60-80 days following the reporting period to allow for completion of the evaluation
process and data entry into NHSEIS.

Please note: This report relies on the parent consent to evaluation field which was introduced September 2016. Data prior to this date is
unreliable.

Indicator 12: Early Childhood Transitions — A report summarizing key data points along the early childhood transition timeline, including

ESS referral date, parental consent, eligibility determination date, and IEP creation date as well as a calculation indicating timeliness either a
non-eligibility determination or IEP creation.

The report can be run for any time period during the year, allowing districts to engage in an ongoing review and self-monitoring of their
transition timelines. To mimic the official data pull for federal reporting, please use the following report dates:

Ind. 12-Early Childhood Transitions

Description:

A report summarizing key data points along the early childhood transition
timeline, including ESS referral date, parental consent, eligibility determination
date, and IEF creation date as well as a calculation indicating timeliness either
a non-eligibility determination or IEP creation. Report dates used for federal
reporting: July 1st - October 31st Rev, 12-12-2017
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Additional Reports

Projected Service Hours Report — A report listing the service prescriptions for all currently active students with an active IEP. The
report includes the ability to filter by service type and school.

New Student Report— A report of students who were added to an SAU during the course of a school year, including those that were
manually added, transferred from another SAU, or referred by ESS.

Student Information and Program Placement Report — A report of students and their program placement for a given range of IEP
start dates. The report is organized by school and includes additional information including the student’s primary disability, birth date,
and grade level.

* | Projected Service Hours

[ 4 &)

Description:

A report listing the service prescriptions for all currently active students with an
active IEP. The report includes the ability to filter by service type and schoal.
Services Calculation Data Extract (10/23/2017)

Type: Web Intelligence
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Finance Summary

NHSEIS o
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

iy

Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |pMy Profile | Send Us A Message | PCG

! ' ~ Finance

» System & Imports » User M ! T ! Reports

Financial Summa |
Ne\] - -

School System Information ning Site
Click School System Info / Finance / Finance Summary
F System & Imports I » User Management I Student Transfer I Reports I » Fimance
Financial Summary
StudentiD: [ | []ExactMatch FirstMame: [ | OExactMatch
Search

sasip: [ | [Exactmatch LastMame: [ | []ExactMatch

Enter identifier (student id, name, or sasid)/ click search button

Main Menu | p Students | R | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile II Send Us A Message | PCG
» System & Imports I » User Management I Student Transfer I Reports I » Finance
Select a Student Finance Summary
Student ID: Oesactmatch  FirstName: | | [JExactMiaten | |
Search

sasip: [ |[Jexactmatcn  LastName: | | (JExactMatch

School Grade Name StudentID Age Dis Case Manager

LHS 10 JOHN L-SAVE SMITH 2031582 16 OHI Jane Doe

Click student name
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Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser | )My Profile II Send Us A Message | PCG

I} userm I I prog D! I Reports !

» System & Imports » Finance

Financial Summary JOHN L-SAVE SMITH

studenti: | | [JExactMatch FirstName: | | [lExactMatch
sasio: [ | OExactMaten LastName: [ | [JExactMatch

Search J

Student: JOHN L-SAVE SMITH  StudentID: 2031582 SASID: 0011223347 DOB: 12/01/2002  District of Liability: Concord

[JLock School Year

Financial Summary for School Year: | 2018-2019 v

Annual Totals

Invoice Total: 80800.00

Non-Medicaid Reimbursable Total: 80800.00

Disallowed: 0.00
Reimbursements: 0.00
Net 402 Cost: 0.00

Net Special Education Aid Cost: 80800.00

Special Education Aid Cap: 56797.13

The invoice total has exceeded the States Special Education Aid Cap!

Invoices

Vendor Invoice Number Invoice Date Amount Disallowed

ACCESS. 332 11/01/2018 240.00 0.00 ViewLine ltem Changes
ACCESS. 53100000 01/01/2019 560.00 0.00 ViewlLine item Changes
ACCESS. llledo 02/05/2019 80000.00 0.00 ViewlLine item Changes

| Add New Invoice for 2018-2019 |

\ Print Annual IEPs/Services ]

Select School Year and Click Add New Invoice for (school year selected)

Click Print Annual IEPs/Services to view or print the current IEP date
summary and details of IEP services.

Please refer to the Special Education Aid Manual for further information on
entering invoices for Special Education Aid as well as Chapter 402 students.
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ADDING PROGRESS REPORT PERIODS

by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | )My Profile I!I Send Us A Message | PCG

Click the calendar icon on the green
menu bar.

Scroll down and click the “Edit
School Years” button.

School System | System Info | Reports | Inactive Students | User Types | Assign Teachers | Transfer Student
Log Out | Main Menu | Summary | Lists | Inactive Users | User Type Assign | Financial Summary | Assign Schools |

School System Information New Hampshire Training Site

Click the “edit” button for the school
year row and the column Report
Periods.

ar Begin Date EndDate  CalDays SchDays ESY Schedule ReportPeriods oot | Update the Database | ¥iod3) ([ReportPeriod4) (ReportPeriod3) (Report
i omos | oeovmes ) w24 \E\ |ﬁ| “édit" it | |Ed|t_\ \E| \E\ |E
T s MR = \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E
1 oo | esomee ) m on \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E
) oo ] emme ] = om \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E
) [ | emmn | w2 \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E
I omzn | e ) = 1w \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E
1 (st () [emsmn | w20 \E\ |ﬁ| \E\ \E| |E\ \E| \E\ (B
i oo | emmn | om0 o \E\ |ﬁ| \E\ \E| |E\ \E| \E\ (B
T s M = \E\ |ﬁ| \E\ \E| |E\ \E| \E\ (e

)

Select this “edit” button for the school
year 2015-2016.
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The SAU can name the progress

report periods for the school year,

and enter the start and end date
of the progress report period.
Each progress report period
creates a column on each
student’s progress report.

Note: Best practice is to enter the

progress report periods prior to

Main Menu | )

by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
I

| | School System Info | Users | )My Profile lI Send Us A Message | PCG

Edit 2015-2016 Reporting Period Schedule (New Hampshire Training Site)
& _New Maill
Del Reporting Period Reporting Period Name Begin Date End Date ESY CalDays Sch Days
O 1 [Repoingrerioar | [ | [ | O

0
0
0

2 [Reporting Period 2 | [ ] (]
3 Reporting Period 3 O
4 Reporting Period 4 O

if you delete a given reporting period, ALL higher numbered reporting periods will also be deleted.

‘ Update the Database ‘
| Auto-fill Begin and End Dates |

‘ Add another reporting period ‘

the first reporting period.

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | )My Profile II Send Us A Message | P

Edit 2015-2016 Reporting Period Schedule (New Hampshire Training Site)
& _New Maill
Del Reporting Period Reporting Period Name Begin Date End Date ESY CalDays Sch Days
| 1 [1st Quarter | [oonizots |5 [1omi2015 [ O 61 44
O 2 [2nd Quarter | [towzo1s (5 [owioote [ O 71 49
O 3 [3rd Quarter | [ornizote |5 [oas2016 [ O 65 a7
O 4 [4th Quarter | [oaneots |5 [oens2016 | OO 92 66

If you delete a given reporting period, ALL higher numbered reporting periods will also be deleted.

‘ Update the Database }

| Auto-fill Begin and End Dates |

| Add another reporting period ‘
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Step 1: Click the student Compliance
symbol to access Student History.

Step 2: Scroll down and click “View

. 1/
User Actions

| Update the Database |

|' View User Actions |

| Print Student History |

VIEW USER ACTIONS

NHSELS......

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | Schools School System Info | Users | SuperUser | )My Profile Send Us A Message | PCG
Select a Student & New mail
Del CP  LastElig IEP End ProjIEP  School Grade Name Student ID SASID Age Hist Dis Dis Case Manager
[ « 01252015 01252018 01/25/2018 ELEM 4 JohnMarch 2068944 8887779994 17 Years SLD,SP SLD,SP MrsTery L HERSH

NHSEIS......

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | SuperUser | My Profile

Welc

ferry | My Calendar | Message Bo:

Qq

| Send Us a Message | Logout
Send Us A Message | PCG

Student History

Status  Child Study Date Referral Date ConsentDate Proj ConsentDate Elig Date Proj Elig Date

John March ()
@ New Mail!

IEPDate  Proj IEP Date

SpecialEd 12112017 01252015 01252018 011252017 011252018
EE"' Event Date* Event Type Begin Date End Date User Document Date Created
545 IEP  (Based on Event 5444) [o1z820r7 | Honzsz01e  |[0) | Temyt Hersh EP (ID# 5201) 03/06/2017 1020 (42 days)
5444 ]  Proposed IEP Teny 1 Hersh IEP (ID# 5801) 0308120171021 (42 days)
824 IEP (Based on Event 4823) Temy 1 Hersh EP (1D# 5418) 0510812015030 (710 days)
] Proposed IEP [o1z52018 (5] Tery 1 Hessh 1EP (ID# 5418) 0510812015 0020 (710 days)
o1 zozns ) S Rem o packeps) [ B [ P MsTeryLHERSH Progress Repor (ID#5407) 042072015 17:52 (710 days)
4508 IEP (Based on Event 4807) [orzezons ] MrsTerry L HERSH IEP (ID# 533) 047282015 11:58 (722 days)
4307 Proposed IEP MrsTermy LHERSH  [EP (ID# 5363) 0412812015 11:57 (722 days)
4308 IEP (Based on Event 4805) [o1252018 |[E] MrsTemyL HERSH EP (ID# 5301) 042672015 11:34 (722 days)
4305 Proposed IEP MrsTemy L HERSH  EP (ID# 53¢1) 042672015 11:23 (722 days)
N Ty st i ouzez0s 020 (22 )
a3 [ovzszons |09 Terry 1 Hersh Rl hstemination Dooument 04202015 0928 (722 days)
a703 orrozots | Eval s Mrs.Terry L HERSH 0472312015 14:51 (725 days)
) Referral [ B [ 1B MsTemyLiersH 04292016 1451 (25¢ays) | Detals |
(13 Events)

* NOTE: items in this tabie are sorted in chronological order by Event date
Exoept that chid events (e.g. Progress Repor) are listed below the parent event
Event Date is the Mesting Date for IEPs and Eigites.

= Currently Viaid Elgibiity

Legend: = Previous [EP
= Currently Vahd |EP

Inactive Events*

*NOTE Items fsted here are “inacive” and wil not be taken into account whan
calculating proected dates o the Student’s curent Ebgilty and IEP events.

To reactivate events. check off e appropeiate boxes on the lef and Update the Database
To reactvate chid events (e g Frogress Report), you must frst actuate €3 parent event
it 350 inactve

Update the Database
View User Actions |

Print Student History

age




VIEW USER ACTIONS

[ . o q
Step 3 Enter the criteria for the NH\SEﬁSWGEmm Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

View User Actions. MainMenu | ) Students | Wizards | Schools | School Systeminfo | Users | SuperUser |)My Profile lI Send Us A Message | PCG

View User-Student Actions Criteria John March
Step 4: Click “Show User & New Wail
ACtiO n S” b utton Please enter the criteria for the User Actions you wish to view:
Activity:  |All v Page: |All v
All Accesses: List all users who accessed the Student records Service Logs: Show all services that were logged for the Student
Primary Sort: Secondary Sort:
» Show User Actions [

Main Menu | ) Students

il guca

| wizards | Schools | School Systeminfo | Users | SuperUser |) My Profile II Send Us A Message | PCG
The View User — Student View User-Student Actions John March

& New Maill

Action screen appears.
The user name, date &

Changes to John March's records between 03/17/2017 and 04/17/2017

User Date Type Category Action
. . Terry 1 Hersh  04/17/2017 15:05:37 Add  Documents Create Document Letter of Consent
time, type of action,

Terry 1 Hersh  04/17/2017 16:16:36  View Documents View Document (Letter of Consent) - D912136!nhtrainingsite!15-05-37-38279214-17-17 pdf
category and action are

dis P I ayed , ads well as users Users who have accessed John March's records between 03/17/2017 and 04/17/2017

who have accessed User  Title Date
) Terry 1 Hersh 04/17/2017 15:05:06
StUdent S records' Terry 1 Hersh 04/17/2017 16:01:29
Terry 1 Hersh 04/17/2017 16:04:48

79| Page




continued

NHSEIS B e e
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | ) Student I R t Students | Wizards | Smart Logbook | Schools | School System Info | users | » My Profile I»I Send Us A Message | Pce
Scroll down , ‘
N View User(s)
Click Users — Enter , [View e ‘
name CI |Ck V|eW | \hew‘Prewous SearcIT Results J
USGF(S) | Add New User | 9

by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | ) Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser |pMyProfile IfF]l SendUsAMessage | PCG

View User-Student Actions Jane Doe
@ New Mail!
. Please enter the criteria for the User Actions you wish to view:
Click User
Name Scroll
Activity: | Al v Page: [Al v
down 1= — _
All Accesses: List all users who accessed the Student records Service Logs: Show all senvices that were logged for the Student
Click View User Activity Primary Sort Secondary Sort:
Show User Actions |

Enter begin and end date. Show User Actions
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continued

NHSEIS L
by POG Education Welcome, Terry | My Calendar | Message Board | Send Us @ Message | Logout

Main Menu |)Students | Recent Students | Wizards | SmartLoghook | Schools | School Systeminfo | Users | SuperUser |)MyProfile || Send Us A Message | PCG

View User-Student Actions Jane Doe
(@ New !

’ Export to Excel ’
Changes made to Student records by Jane Doe between 11/26/2019 and 12/26/2019

User Student SASID Date Type  Category Action

Jane Doe (impersonated by Terry Hersh) JOHNSAVE FEBRUARY 8884888488 121202019 123242 Update Goals Update goaliobjective status

Jane Doe (impersonated by Tery Hersh) - JOHN SAVE FEBRUARY 8884888488 12201201912.3244 Add  Documents ~ create draft document Progress Report

Jane Doe (impersonated by Terry Hersh) JOHNL-SAVESMITH 0011223347  12120201912.3320 Update Goals Update goallobjective status

Jane Doe (impersonated by TeryHersh)  JOHNL-SAVESMITH 0011223347 1220019123321 Add  Documents ~ create draft document Progress Report

Jane Doe (impersonated by Terry Hersh)  JOHN SAVE FEBRUARY 8884880488 12120201912.3345 View  Documents  View Document (Progress Report) - PA08I38Inhtrainingsitel12-32-38-513718112-20-19 pef
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NHSEIS SYMBOLS

<sBack f e “Back” will bring the user back to the previous page but will not save changes
Save | e “Save” will save changes the user made but will not move the user to the next page

| Save and Continue >> | e “Save & Continue” will save changes the user made and will move the user to the next page

ﬂJ e “Details” will allow you to view or enter more information

g B e “Calendar” button will open up a calendar from which you can select a date for fields that
ﬂ require a date; you can also simply enter in the date with your keyboard
B
e Click the “Spell Check” button to check spelling in any text box

Show Section ‘ e Click the “Show Section” button to show how the data will appear on the document.

TIP: When spending a lot of time typing on one web page, you should SAVE periodically (every 5-10 minutes) to keep from being timed off the Internet by
your web browser.
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LOG OUT OF NHSEIS AND EXIT

E’ ‘ Q
by PCG Education Welcome, Terry | My Calendar | Message Board | Logout

MainMenu ) Students | Wizards | Schools | School Systeminfo | Users [)My Profile || PCG

To Log Out of NHSEIS, click on the “Logout” button at the right of the top
menu bar.

You can log out from any part of the system. You do not have to go back
to the main menu.

Macs — Click on the square in the upper right hand corner
You must log out of Easy IEP and close your browser if: you step away
from your computer or you are finished using the system.

If a student’s IEP is downloaded to the desktop of your computer, delete
or put it in the trash immediately.

If you do not Log Out and close your browser, anyone can access
information in Easy IEP or record information under your Login name.
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Helpful Hints for Using NHSEIS:

- If you take too long between entering records, you could “time out” of NHSEIS. This has been set in the system for security
purposes. If you need time to gather additional information, log out of NHSEIS then log back in when ready; if you need to
spend a lot of time typing on one page (e.g. Narratives) click on “Just Save” every 5-10 minutes to keep from being “timed
out” by your browser.

- Remember that it is essential to keep student information CONFIDENTIAL. Just as you wouldn’t leave a student’s medical
folder open on your desk, you must log out of NHSEIS and exit the Internet before you walk away from the computer.

- Do not share your username and password with anyone else and keep this information secure. This is your unique system
identifier that is tied with your name and the students that you service. Therefore, we highly recommend that you update
your password as frequently as necessary through the “My Profile/My Info” or NHMYDOE depending on how you access
NHSEIS.

- Problems creating a draft IEP can happen if the web browser’s pop-up blocker is turned on. Go to the web browser’s
security settings page and change the pop-up blocker so it will allow pop-ups on the NHSEIS site. Once pop-ups are
allowed, when a draft IEP is created, the system may display a data edit, check “errors page” designating the type of error
and what |IEP section needs to be changed. Post a message to the message board if you need additional assistance.

- To get all the data on a page in the website to print, highlight all the text that you want to print with your mouse and then
go to File>Print>Selection, versus just pushing print. You can also highlight all the text you want to print, copy and paste it
into a Microsoft Word document and then print that document.

- Magnification of the computer screen can cause the menu bar to function poorly. Reduce the screen magnification to
resolve the problem.
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Removing NHSEIS user

pStudents | Wizards | Schools | School Systeminfo | Users | )My Profile II PCG

Main Menu | ) Students | Wizards | Schools | School Systeminfo | Users | SuperUser | )My Profile I

Criteria for Selecting Users to View & new vail

Selecta User @ Newal

School: |All Schools v| %
Del M CP Name School(s)  Students Title User Type E-mail Address
SSO Default (No Access) State General User et et 2 s, s
School Administrator SAU System Administrator & @ KenyLHERSH HIGH,ELEM 30  Special Education Teacher CaseManager teryhersh@ed state nh.us
Provider SAU System Staff (1 Users)
Case Manager Transfer
(check mUs:.r ;y:(“:)h :) District IT Administrator General Ed Teacher Inactivate Selected Users
IEP Team Member SAU District Administrator
Add New User
State Compliance Monitor ESS Transfer ?
Program Approval Manager NHSEIS Trainer

District Administrator

pStudents | Wizards | Schools | School Systeminfo | Users | SuperUser |pMyf

User Last Name:  hersh Exact Match 9 s SRR
o Bxact Mok 9 Delete User(s) & New Mail
Title: Exact Match 9
Please review the following list of users to be certain you want to inactivate these users
User ID: Exact Match 9

SortListBy: | User's Last Name v %

+ 1. Kerry L HERSH (1165)

‘ Yes, I'm sure H No, | changed my mind ‘

View User(s)

To delete a User from the database and reactivate User in database:

From the main menu, click “School System” button, enter the User name, click “View User(s)” then
click the User name.

The View User screen appears. Select the “Del” check box and Click the “Inactivate Selected Users”
button.

The confirmation screen appears. Select “Yes, I'm Sure.” User becomes inactive.

An SAU System Administrator cannot delete another SAU System Administrator, but can change the
password of SAU System Administrator, preventing access to NHSEIS.

The SAU System Administrator has authority to Delete/Inactivate Users from the database.
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INACTIVATING USERS

In the myNHDOE SYSTEM — Removing NHSEIS district access

Steps to inactivate NHSEIS User.

Login to MYNHDOE.

Click “Security”

Click “Users”

Enter User information and click “Search Users” button.
Select the users “Manage” link.

Select the “Edit” button for the NH Special Ed Information System you
want to inactivate

ok wnNPE

WUTVITD — e ——

0 {Jser Manval

o | [

W Add User System Role  Copy User Roles From Another User ~ Disable Al User System Roles

- [OE Home . = = e o -
Edt 1162753 {The New Hampshre Network Public Access Te |Dekete
v Local Secury Adming , ‘ | '
» WPl Edl 194272 NH Special Ed Informaton System SAU System Adminitator Concord SAU Offce T (elele
[ .
Cdoues T Edt (162154 |Grants Management System SAU User Concord SAU Offce Concord T |Delete
ards
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7. Uncheck the “Active” check box and click “Submit.”

= Systems

= My Profile

= Edit Existing System
Role User

i

= Contact Support
= Frequently Asked

Edit Existing System Role User - Step 1 of 1

You are editing an existing system role user.

Please edit the system role user information below and press the Submit button.

System Role User ID:
User ID:
User Name:

179044
41497
thersh-Terry Hersh

Questions System: |NH Special Ed Information System [~
= User Manual

= Security User Manual Role: ICase Manager VI

S . SAU: |Concord SAU Office | N
Db —
= DOE Home Active:

Create Information: Ryan W Stevens - 8/15/2014 10:51:08 AM
Update Information: Ryan W Stevens - 8/15/2014 10:51:08 AM

Local Security Admins
= NH Profiles and Report

Conds Press the Submit button to SAVE the changes to the system role user
= | ogout of myNHDOE Cancel Submit [

8. The NH Special Ed Information System will now show as “False” under the Active column header.
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Edit (179038 [The New Hampshire Network Public Access True  [Delete
Edit (191211 [myNHDOE DOE Security Administrator Assign Systems True  [Delete
Edit (179043 [NH Special Ed Information System SAU System Administrator QOut Of State Districts True  [Delete
Edit 1179044 [NH Special Ed Information System Case Manager Out Of State Districts False  [Delete
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NHSEIS FAQ - Frequently asked questions

NHSEIS user unable to log in — gets an authenticity error message
NHSEIS Access via Single Sign On — Refer to FY 16 Memo 6 attachment
https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

IN MYDOE

Top portion of page is the myNHDOE users profile of personal information (not shown).

Lower portion shows the Active Roles
The ID number must be the NHSEIS users code in NHSEIS

Edit | | | |
Edit 218629 NH Special Ed Information System Case Manager Bow SAU Office | | True | |
Edit 218634 NH Special Ed Information System Case Manager Concord SAU Office True

' User Code

A new user selects the NHSEIS link to log into NHSEIS. The login process enters the user in NHSEIS.

If you have already entered the user in NHSEIS, you will need to add the user code to their NHSEIS user profile.

IN NHSEIS
Edit User Information John L Smith (External Single Sign-On Account)
& New Maill
First Middle Last Suffix
Name:
[John | [ | [smith | | %
User Name: [jlsmith | %
User Code: *
DateofBirth: | |[e) _ Gender:
School System/Agency: [-this school system- | @
Users / enter user name / view
Account Type: |E/.lerna| Single Sign-On Account v| user
Titie: | |? Enter user code in NHSEIS
Address: | ‘ ?

City, Stats, ZipCode: | 190 12| |9 Note: All external single sign on
HomePhone: [ |9 users can only use the user code
workphone: [ |9 once on an active or inactive

E-Mail Address: [jsmith@gmail.com |9 NHSEIS user account.
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How to fix user with two user profiles with same user code.

Go to School System Info / User Management / Inactive Users / enter name or user code / view

inactive users

Criteria for Selecting Inactive Users to View & new main

User Lt Name 7 st iaen 7
UserCode: [ | [ ExactMatch 9

Sort List By: |User's Last Name v| 3
‘ View Inactive Users | *

Manage Inactive Users & new Main

Click inactive user name

User Code Name Title Reason for Exifing Date Hired Date Terminated
218634 John Smith ~ Special Education Teachers 02M15/2018
Edit Exiting User Information John Smith

Date Terminated: |02/152018

‘ Update the Database |

| Re-Activate this User in the Database ‘

i _New Maill

Click Re-Activate this User in the Database
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NHSEI P
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

| Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser |)My Profile II

‘ Main Menu | p |

Del IM CP Cal

Selecta User & New wail

Name Students

Title User Type E-mail Address

0
8 0

John L Smith MsS2 0,0

(2 Users)

‘ Inactivate Selected Usersr \

‘ Add New User ‘ 9

John Smith ELEM, HIGH, MIDD 1,0 Special Education Teachers Case Manager JSmith@gmail.com

Case Manager  jsmith@gmail.com

NHSEIS.......

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

)

Main Menu | p Students | Wizards Smart Log 1 1 Y Info | Users | SuperUser |pMy Profile | .2 | SendUsA|
Edit User Information John L Smith (External Single Sign-On Account)
& _New Mail!
First Middle Last Suffix
Name: [4ohn | L | [smitn | | 2%
User Name: |j\smilh | *
User Code: ¥*
DateorBirth: | |[0] Gender:
School System/Agency: |-this school system- ~| P
Account Type: | Exiemnal Single Sign-On Account v |
Title: | | ?
Address: | | ?
City, State, ZipCode: | | 2 192 |2
Home Phone: l:l ?
‘Work Phone: l:l P
E Mail Address: [jsmith@gmail.com |2

Click Users / enter last name / View users

You will now see the user twice.
One user profile has an assigned
student and one does not.

In the example, click the second
user name, John L. Smith.

Remove the duplicate user code and
enter initials or a few letters. User
code is a required field.

Change account type to Local Account.

Update the Database.
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Click Users / enter last name / View users

NHSEIS.......

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students Wizards Smart Logbook | Schools | School Systeminfo | Users | SuperUser | )My Profile | Sﬂg | SendUs A Message | PCG
Select a User & New Mail
Del M CP Cal Name School(s Students Title User Type E-mail Address
] F-3 John Smith ELEM, HIGH, MIDD 1,0 Special Education Teachers Case Manager JSmith@gmail.com
;; John L Smith MSS2 0,0 Case Manager jsmith@amail.com
(2 Users)

] Inactivate Selected Users |

| Add New User | 9

Users / then Yes, I’'m sure.

The user should now be able to login from myNHDOE.

Check off the Del box to inactivate the duplicate user profile. This user has no assigned students. Click the Inactivate Selected
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